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1. IlepedyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00y4eHHs 110 JUCHHUILINHE , COOTHECEHHBIX €
IUIAHMPYeMbIMH pe3yiabTaTamu ocBoeHusi OIIOIT BO

Kon HanmeHnoBanue Pe3ynbTaThl o0yueHus,
MHIWKATO HMHAUKATOpa JOCTHXKCHHUA COOTHECCHHBIC C
Ko a [KOMIICTCHIIH MHIUKaTOpaMu
A HanmenoBaHne p a o P .
IKOMIICTEC MOCTHIKE MOCTUXKCHHA KOMIICTCHIIU
IKOMIICTCHIINH
HITIH IHHA
IKOMIICTCH
1805054
VK-4 YK-4.3 Bener JEJIOBYIO Ha  ypoBHe  3HaHuii:
Criocoben HICPEINCKY Ha | 3gaeT O cuUcTeMe A3bIKA U €ro
OCYIIECTBIISATH MHOCTPAHHOM S3BIKE C | oy B MEKKYJTBTYPHOI
BEN0:3% ) y4eTOM OCOOEHHOCTEH
KOMMYHUKAIMH, 00 3THYECKUX
KOMMYHHUKAIHEO CTUIIMCTHKH
B  YCTHOH W odurmansaeIx macem i | 1 HPOHCCCYAILHBIX  HOpMax i
MICHMEHHOM COLIMOKYJIBTYPHBIX TipaBuiax MEKKYJIbTYpPHOU
(bopmax Ha paznmuanii KOMMYHHKAaIHH.
rOCy/1apCTBEHHO 3Haer OCHOBHBIE
1}‘:[ _ 73BIKC THUIBI, CTPYKTYpbl  JCJOBBIX
occH
Hexon nKceM, TMPHHATBICE B CTpaHEe
Denepauun u
U3y4aeMOoro sI3bIKa.
MHOCTPaHHOM(BIX .
a3bIKe(ax) Ha  ypoBHe  ymenwmii:
YMmeeT uyMTath W IOHUMATh
TEKCT  JIeIOBOTO MHCbMa Ha

MHOCTPAaHHOM SI3BIKE C YY€TOM
COLMOKYJIBTYPHOT'O KOHTEKCTA.
Ymeer OIpesieNATh
Ha3Ha4yeHHE JIEJI0BOrO MHChbMa B
COOTBETCTBUH C 3aJauyeii, MUCaTh
JIEIOBBIE MHMCbMA C ONOPOW Ha
oOpaszen, ynoTpeousist GopMyJibl
IMCBbMEHHOTO PEYEBOr0 dTUKETA,
HpPUHSATHIE B CTpaHax

HN3Yy4acMOTo A3bIKa.

gactu OIIOII, u3ywaerca Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUM C y4eOHBIM MiaHoM. OO61as

O0bem n MecTO AUCHMILIMHBI (MoayJs1) B cTpykType OITIOII

— b1.B.OJL.5

JlenoBble KOMMVYHMKAIIMM HA MHOCTPAHHBIX SI3BIKAX OTHOCHTCS K BapHaTHBHOﬁ

TPYAOEMKOCTh IUCIUIUIMHBI COCTaBIsET 72/2 3.€.

— KonnyectBo akajeMH4ecKUX 4acoB, BBIJEIECHHBIX Ha KOHTAaKTHYIO paboTy ¢ IperojaBaTelieM
(mo Bugam yd4eOHBIX 3aHATHUN) cocTaBiser 52 4., u3 HUX [84.-mexuuu, 34 4.- mpakTUYecKHe M Ha

CaMOCTOSITENbHYIO paboTy oOyuatormxcs — 20 u;
— ®opma NPOMEKYTOUHOM aTTeCTallui B COOTBETCTBUM C YU€OHBIM IJIAHOM — 3a4eT.

— OcBoeHMe TUCHMIUIMHBI 1O BBIOOPY OMUpaeTcss Ha
3HaHUA B 00JAacTH WHOCTPAHHOIO $3bIKa, a TaKXK€ HAa NPUOOPETEHHblE paHee YMEHHS U HaBBIKH,

C(bOpMI/IpOBaHHBIC KYpPCOM MHOCTPAHHOT'O A3bIKA.

HEOOXOAUMBIH 00BEM TEOPETHUYECKHX



1. Copep:xaHue U CTPYKTYPa AUCHHUILINHBI

3.1.CTpyKTypa AUCLHUIIINHBI.

O0beM TUCHUIIMHBI, Yac. dopma
KounrakTHas pa6ora TeKyIlIero
e n/m HaumeHoBaHue TeM Bee 00y4arommxcs ¢ KOHTPOJISA
(pa3aesioB), ro npenojaaBartejieM CP | ycneBaemocTu,
10 BUIaM Y4eOHbIX 3aHATHIl MPOMEKYTOYH
Ja | m | m ol aTTecTalNN
Ounasn hopma odyuenusn
Cemecmp Ne3
Pazgen | 1.1. I'otoBHOCTE K ) 4 4 | A
1 y4acTHUIO B OM3Hece. 10
1.2. buznec B CIIA u
Benukobputanuu u ero
OCOOEHHOCTH. 4 10 6 |IIP
20
buorpadun u3BeCTHBIX
OM3HECMEHOB
Paznen | [ImcbmeHHast  ngemnoBas
2 KOMMYHUKaIHUS
2.1 O@yHkuuMoHal U
CTpYKTypa JIENOBOTO | 5 10 14 6 KP
uchMa
2.2. E-mail.nmucemo.
Notes 12 2 6 4| KP
IIpomexxyTounas arrecranus 3auer T
Bcero: 72 18 34 20
Ilpumeuanue:

* — dhopmul mekywezo konmpons ycneeaemocmu: A- ankeruposanue, [1P- MynpTumenuitnas

npe3sentanys, KP - xoHtponbHas pabora, T-TecT.

3.2. ConeprxaHue TUCLUIIIIUHBL: .

Pa3nen 1. l'oToBHOCTH K y4yacTuio B Ou3Hece.

Tema 1.1. ['oToBBl 7 BB ydacTBOBaTh B OusHece? CamoaHa3 HAa OCHOBE AHKET JIMYHBIX,
JIEJIOBBIX KaYeCTB, 3HAHHM, HEOOXOTUMBIX JJIsl yCIIEITHON paboThl B Ou3Hece. Questionnaire:

We would like to propose you one of the American systems for self testing your own business qualities.
The  main human qualities are written vertically in the table and their estimations — horizontally. The
estimation is carried out by the four point system. You need to pick up the appropriate column for
yourself and write down your point (mark). When finished you should sum up all your points and
you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard ifit’s ~ worth being engaged in business.

Tema 1.2. busnec B CIIIA u BenukoOpuTtanuu u ero ocoOeHHOCTH. JINUHBIE U JIeJIOBBIE Ka4eCTBa
ousnecmena. buorpadun n3BectHrix 6m3znecmenos (Doug Ivester, D.Kraft, R.Johnson, W.Procter,
T.Watson, Estee Lauder, H.J. Heins, D.Jr.Gerber.): mpouck nndopmaium Ha ”HOCTPAHHOM SI3bIKE,
yTeHUe/lepeBo];, 00paboTka uHPOpMaLMK 10 IUIAHY W TIpeJcTaBlieHHe HHPOpPMaLuu o
Ou3HECMeHe B BHJIe IPe3eHTAlNU ( aKTUBHAS JIEKCUKA, Pa3rOBOPHbIE KIIHILIE)
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Pa3znea 2. [IuceMenHas nenoBasi KOMMYHHUKALIMS:

Tema 2.1. ®ynkumonan u crpykrypa naenosoro nucbma. (Pesrome/ CV), Letter of Invitation,
Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of
Sympathy, Commertional Offer, Request Letter, Inquiry Letter

Tema 2.2. E-mail.mucemo. Notes. Memo: HazHaueHue, Gpopma u coaepkanrue( akTUBHAS JICKCHKA,
KJIMIIIE

2. @oH/1 OLIEHOYHBIX CPEJACTB M0 AUCUUIJIMHE (MOTYJII0)

4.1. ®opMbl U MaTepUalibl TEKYILIETO KOHTPOJIS.
4.1.1. B xozxe peanu3anuu AUCHUILIMHBI 10 BeIOOpy B1.B.OJl.5 "JlenoBble KOMMYHHKAIlMX Ha
MHOCTPAHHBIX A3bIKaX "UCIONb3YIOTCS MYJbTUMEIUIHAS IPE3EHTALMsI, KOHTpPOJIbHAS paboTa, TEcCT.

IIpumep THIIOBOTO 3aJaHUSA:
Ipumep 1.

Paznea 1. Tema 1.1.

AHKeTHpOBaHHE — (QopMa KOHTPOJISI aKTUBHOTO YCBOCHHS JICKCUKU IPH BBHIMOJIHCHHH TBOPYECKOTO
3aJIaHUSL.

We would like to propose you one of the American systems for self testing your own business qualities. The main
human qualities are written vertically in the table and their estimations — horizontally. The estimation is
carried out by the four point system. You need to pick up the appropriate column for yourself and write down
your point (mark). When finished you should sum up all your points and you will learn your business
qualities. If your score is 25-28 it means that you have characteristics of an ideal businessman. If it is
21-24 or 17-20 points it means that you are a “very good” or “good”  businessman. The score 13-16 means that
you have an average business talent, if your score is 12 or less - you should think hard ifit’s ~ worth being
engaged in business.

Pa3zgen 1. Tema 1.2.

IIpe3enTanusi — NPOAYKT CaMOCTOSTEIbHON paboThl 00yyaromerocs , MO3BOJISAIOLUIMNA OLIEHUTh YMEHHUE
pacKpbITh, O(GOPMUTH ¥ HATJSAHO TIPEACTABUTH COJEP)KAHHE OIPEIEICHHOTO BOMPOCA, TEMBI MU
Pe3yIbTATOB CAMOCTOSITEIIHHOTO MCCIIEIOBAHNS C HCIIOB30BAHUEM TEXHHUECKIX CPEACTB
3ananue: 1.IIpouunraiiTe, nepeBeauTe TEKCT.
2. 3anosHuTe Ta0MIY HHPOpPMAaLMell U3 TeKCTa.
3. Ucnonb3yiiTe nHGOPMALUIO I HOATOTOBKH NPE3CHTALINH.

TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as
CEO following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief,
Goizueta had recognized Ivester's drive, commenting that he was the hardest-working man he had ever
met. Together the two changed the company's operations and capital structure to maximize shareholder
value.

Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were
children of the depression, he recalls, strong savers, very strong religious values, and had very high
expectations for their only son. If he got an A, his father would say: “They give A pluses, don't they?'

Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to
Roberto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
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By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.

He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.

He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is
opposed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set
“aspirations” (difficult targets).

Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The
conventional desk job is also out. Ivester prefers that employees think of themselves as knowledge
workers - their office is the information they carry around with them supported by technology that allows
them to work anywhere. This really matters when your business is as large as Coke's, which gets 80% of
its profit from overseas.

At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via
voice-mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information
don't frighten Ivester; he insists that they are necessary for real-time decision-making. With past-
generation executives, their style were more “don't bring me your problems, bring me your solutions,”-
says Tim Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions.
"In a word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,”
Ivester says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)

Douglas Ivester
Parents background |values: Personal qualities:
Present position: Management style |beliefs:
Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:
IIpumep 2.

Pazgen 2. Tema 2.1.

KonTpoJsbnas padora.

Iesnb KOHTPOJIBHON PabOThI — YriIyOUTh, CUCTEMATH3UPOBATh U IPOBEPUTH 3HAHUS CTYIEHTOB I10
OT/ENbHBIM TEMaM, a TAK)Ke A3bIKOBBIE U PEUEBbIC HABBIKU M YMEHUSI.

[Tocne oOcCyxmeHus: TPaMMaTHYECKOTO W HOBOTO JIEKCHUYECKOTO MarepHaja Ha TMPaKTHYECKUX
3aHATUSAX OOydarolMecs BBINOJHAIOT 3a/aHUsl CAMOCTOSITENIbHO, TEM CaMbIM 3aKperisisl U3y4eHHbIH
Marepuan. CTyneHTy cieayeT THIATeJIbHO TOTOBUTHCS K BBIMOJHEHUIO KOHTPOJIBHOM pabOTHI.
[TonoxutenbHbI pe3yabTaT OyAeT MONyYeH, €CIM OH CHUCTEMaTHUYeCKH IIOCelaeT 3aHATHS 10
JTMCLUIUIMHE, aKTUBHO YYacTBYET B paboTe Ha HUX, CAMOCTOSITENIbHO PabOTaeT Mo Mmporpamme Kypcea.

Paznea 2.1

BAPUAHT 1
3aganme 1.
A.Pacnonoxcume yacmu 0e106020 RUCLMA 8 HPABUILHOM NOPAOKE
1. Dear Sirs,

2. Kenneth Beare



2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send
me a copy of your latest catalogue? I would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)
Kenneth Beare
Administrative Director
English Learners & Company

B. Ykasicume nopaokoewtit Homep 8vlOpAHHOIU 86aMU YaACHU.
1 2 3 4 5

C. Ykascume memy nucema.( SUBJECT) ....

3amanue 2.
A.Pacnonoscume uacmu 0e106020 NUCbMA 8 NPABUTLHOM HOPAOKe
1. Dear Mr. Sawyer,

2. I look forward to hearing from you.
Yours sincerely,
Simon Tramp
Sales Manager

3. Thank you for your letter. I am afraid that we have a problem with your order. Unfortunately,
the manufacturers of the part you wish to order have advised us that they cannot supply it until
November. Would you prefer us to supply a substitute, or would you rather wait until the original parts
are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,
Perry Road Estate,
Oxbridge UN54 42KF

5. Pine Estate,
Bedford Road,
Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924
6 August 2025

B. Ykascume nopsaoxoewiit Homep 6blOpannou eamu yacmu
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C. Ykasxcume memy nucema.( SUBJECT) ....

3aganue 3.

A.Pacnonoxcume uacmu 0108020 nUCbMa 6 npasunsHoM nopsaoke

1. Thank you for your letter of October the 10" together with the kind invitation to participate in
the Symposium on History of Chemistry to be held in Missoula next year. I shall be happy to participate
in the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2020

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman
Organizing Committee

Montana University
USA

5. Dear Doctor Lookenbill,

B. Ykaotcume nopaokoewlii Homep 6bl0OpAHHON 6aMU YaACHMU

1 2 3 4 5

C.Ykaxncume memy nucema.( SUBJECT) ....

BAPUAHT 2.

3ananue 1.

A.Pacnonoxcume uacmu 0e106020 NUCbMA 8 NPAGUTLHOM HOPAOKe

1. We thank you for your letter dated the 29th September and are pleased to send you our latest

catalogue and the current price list. We shall send you a special offer as soon as we have your exact
requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,



London
4 October 2009

5. Dear Sirs,

B. Ykaxcume nopsaokoewlit Homep 6blOpanHOll 6amu yacmu

1 2 3 4 5

C. Ykaxcume memy nucema.( SUBJECT) ....

3aganue 2.
A.Pacnonoxcume yacmu 0e106020 RUCLMA 8 NPAGUILHOM NOPAOKeE

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates.
Having lived in the Kansas City area for ten m years, I am very familiar with your organization and its
reputation for being a leader in the management consulting industry and I am certain that my education
and experience would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,
La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD
The Hyde Park Group
92401 South Broadway, Suite 140
Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Ykasicume nopsaokoewlit Homep 8blOpanHoil 6amu yacmu

1 2 3 4 5

C.Ykancume memy nucema.( SUBJECT) ....

3aganue 3.

Onpedenume, K Kakomy 6uoy O0€106020 OOKYMEHMA OMHOCUMCA NPeOCMAGIEeHHbIIL HUMICe
OmpwvIBOK(8blOepume 00UH 8apuanm omeema)

I am very much interested with the job position that is available in the
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ABC Company that’s why I am writing. The job position in the ABC Company
is exactly what I am looking for as this will surely fit my skills.

I can surely give a job help with the company because of my experiences
before. I will try my best to meet the expectation of the company given with the
enough chance.

Included with the letter is my bio data that will serve as my references in
the future.

You can find my contact number in the resume and as well as my
educational and working experience history. I am very much interested for a
chance of meeting you to discuss further on what I can do to give contribution to
the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

Pasznea 2. Tema 2.2.

1. Analyze the type of the letter. (Email Writing)_

A) It"s is one of the most popular medium for Brief messages both in personal and business
communication. It is featured as its high speed and low cost, as well as the primary medium of
communication in most of the companies.

The demerits such as flood of spam, viruses and other problems related to email made it less
popular and replaced by many instance messages, blogging, wikis and other similar tools.

Email can be ranged from one paragraph memos to multi-page report. But if one is going to write
professional or formal email he has to follow the process. It includes 3 step as planning email
messages, writing email messages and completing email messages Attention to etiquette is vital
with e-mail communication. You need to be sure about to respect the chain of command.

B) Sample of an Email

To: Chandra.dhakal @ gmail.com

Subject: Thank you for the payment of bill no.213b

Dear Bharat Thapa

Thapa Drug House, Birendranagar Surkhet

Thank you for the payment of bill no. 213b dated 23rd, September 2020. I received the payment
yesterday. Please feel free if you need any other medicines and equipment and updates about our
other products.

Have a better time in our business and relation!

Thank You.

Prem Aale

Supreme Drug House, Kathmandu

4.1.3. llIxaja oeHUBAHUA J1JIsl TEKYIIero KOHTPOJIS.

AHKeTHPOBaHHUe:
" OTAMYHO": KOMMYHMKATUBHAs 3aJa4ya PelleHa MOJTHOCThIO, BHICKA3bIBAHUE
JIOTUYHO, coOmosieH (opMaT BBICKAa3bIBaHUS, JIEKCHKA COOTBETCTBYET IIOCTaBICHHOM 3aaaue,

rpaMMaTuKa: MCIOJIb30BaHbl PAa3HOOOPa3HbIE TpaMMaTHYECKHE KOHCTPYKIMH B COOTBETCTBUU C
OCTaBJICHHOU 3aJadel.
Opdorpadus n mynkryarus: oporpapuueckue ommuOKH OTCYTCTBYIOT
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https://accounts.google.com/b/1/AddMailService

«XOPOLIO»: KOMMYHHUKATHBHAsl 3ajaya peIIeHa IOJHOCTHbIO, BBICKAa3bIBAaHHE JIOTHYHO, COONIIO/IEH
(opmar BbICKa3bIBaHUs, JIEKCHKA COOTBETCTBYET ITOCTABICHHOH 3a/jaue, HO HMMEIOTCS HE3HAYUTEIbHbIE
OmMOKHM: TpaMMaTHYECKHE M JIEKCHYECKHE OIIMOKM HE3HAYHUTENBHO NPENSATCTBYIOT PELICHHIO
KOMMYHHUKaTHUBHOH 3aaun. Opdorpadus u myHkTyanus: opdorpapuueckue ommuoOKua OTCYTCTBYIOT.
«yZOBJIETBOPUTEIILHO»: KOMMYHMKATUBHAs 3a/1aya pelIeHa, HO BbICKa3bIBAaHUE HEJOTUYHO, HEAJEKBATHO
HCIOJIb30BaHbl CPEICTBA JIOTMYECKOM CBSI3U, IPU 3TOM  (OpMaT BBICKA3bIBaHUs COOJIIOJIEH, JEKCUKA U
rpaMMaTuKa::  HEaJeKBaTHOE YMOTpeOJeHHWEe JEKCHKH,  HMMEIOTCS TIpyOble TIpaMMaTHYeCKUE W
JIEKCHYECKHUE OIMUOKH, UMEIOTCST opdorpaduieckre ommoOKH.

"HEYJOBJIETBOPUTEIbHO" KOMMYHHMKATHBHAs 3a/aya HE pEIIeHa, HMEIOTCS TIpyOble JIeKCHYEeCKHe,
rpamMmatrdeckue u opdorpaduieckrue ommoKu.

IIpesenTanus:

3aYTE€HO — IMpe3eHTauus BKIodaeT He MeHee 10 cnaiioB. B mpe3eHTanMu MOJHOCTBIO — PACKPHITO
CoZep)KaHWE  TEMbl, YETKO ONpeAelieHa CTPYKTypa TMpEe3eHTAluu, OTCYTCTBYIOT (haKTHUECKHUE,
opdorpapuyeckue u cTuucTuyeckue omuoku. IIpu ycTHOH npe3eHTanuy BBICTYNAOMMN  TPEICTaBUII
Marepual ¢ MHUHMMQJIbHOM OIOPOM Ha II€YaTHBIA TEKCT, B PEYH OTCYTCTBYIOT KOMMYHHMKATHBHO
3HaYMMbl€ JIEKCHYECKHE U TPaMMaTHUECKUE OLIMOKH, BBICTYNAIOIIMN YETKO M I'PaMOTHO OTBETHJI Ha
3aJlaHHBIE ayTUTOPUEI BOIIPOCHI.

HE 3aYTEeHO — MPE3eHTalUs BKIIIOYaeT MEeHee 6 CIaljioB, MPU 3TOM B MPE3EHTALUU HE PACKPHITO
COZIep)KaHUE TIPENICTABIIIEMON TEMBI; HET YETKOH CTPYKTYpPHI ; HMEIOTCS TpyObie opdorpaduueckue u
crunucTuyeckue omuOku. Ilpu mpeseHTanum TEKCT pabOThl MOJHOCTBIO YHUTANCS C JIMCTa, B peuu
MPUCYTCTBYIOT MHOTOYHCIICHHBIE  (POHETHUECKHE M TpaMMATHYECKHE OMIMOKH, MPENSTCTBYIOIINE
MIOHMMAaHMIO, BBICTYNAOLIUI HE CIIPaBUJICS ¢ OTBETAMU Ha BOIPOCHI AyAUTOPHUH.

KonTpoJubHnas padora:

_- OLICHKa «OTJINYHO» - IPUCYTCTBYIOT BEpHBIE OTBETHI HA BCE MIOCTABJICHHbBIE BOIPOCHI;

- OLIEHKA «XOpOULIO» - MPUCYTCTBYIOT BEPHbIE OTBETHl HAa OOJIBIIMHCTBO IOCTaBJIEHHBIX BOIIPOCOB
(>60%);

- OLIEHKA «YJIOBJIECTBOPUTEIHHOY» - MPUCYTCTBYET BEPHBI OTBET Ha MEHBIIMHCTBO TOCTABICHHBIX
BompocoB (<60%);

- OLEHKa «HEYAOBJETBOPUTEIBHO» - OTCYTCTBYIOT OTBEThl Ha BCE BONIPOCHI, JIMOO OTBETHl Ha
BOIIPOCHI HE BEPHBI.

TecTtupoBanmue - nuddepeHnrpoBaHHAs OIIEHKA MPH TEKYIIEM KOHTPOJIE.
90 -100 % 06anIoB — OILEHKA «OTJIMIHOY,
75 - 89 % GayoB — OLIEHKA «XOPOLIO»,
51- 74 % 0annoB — OLleHKa «YJOBJIETBOPUTEIBLHOY,
0 — 50 % 0annoB — OIleHKa «HEYA0BIETBOPUTEIHHOY.

4.2. ®opMBbI U OLICHOYHBIE CPEICTBA /ISl IPOMEKYTOUHOM aTTecTalNu
4.2.1. Ilpome:xxyTOYHASL ATTECTANMA NPOBOAUTCS B (popme 3ayera.
4.2.2. OueHOYHBIE CPEICTBA A/ IPOMEKYTOYHOM ATTECTALMM: TeCT.

3ananue 1. Onpenenure, K KaKOMy TUITY OTHOCUTCS McbMO Nel:

3ananue 2. Beibepute 3aKII0YUTENBHYIO (GOPMY BEKITMBOCTH, MOAXOASIYO Asi mrchma Ne 1:
a) Love b) Best wishesc) Yours sincerely d) With love

3amanue 3. Kakas nndopmaius onyiieHa mocie ajgpeca oTrnpaButens B mucbme Nol?

12



a) Tema nucoma b) O6pamienue c¢) [lpunoxxenue d) lara

Nel

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,
Thank you for your letter of October the 10™ together with the kind invitation to
participate in the Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on
“Alchemy”.
I enclose my preliminary registration form and will send an abstract of my paper before
the end of the year.

V. Yakovlev

4.2.3. lllkaja oneHUBAHHUSA.
Onenka «3auteHo». TecTupoBaHue — MoOIy4eHbI IpaBUIbHBIE OTBETHI Ha 30 1 O6osee Borpocos u3 40.

Onenka «He 3auTeHo». TecTupoBaHuEe — MOJIYy4YE€HbI HENpaBUibHbIE OTBETHI Ha 10 u Oosee BOIPOCOB U3
40.

4.3. CooTBeTCTBHE
(popmupyeMbIM KOMTIETEHIUAM

OICHOYHbIX Cpeacre l'[pOMC)KyTO'lHOi;I aTrecranum mo AUCIHHUIIJINHE

Kon Kox nuaukaropa OueHovHbIe CPeACTBA MPOMEKYTOYHON aTTeCTAIUN
KOMIIETEH JAOCTHKEHHSI

107011 KOMIIETEHIIMH

VK4 NJIYK-4.3. TECT

4.4. Kpurepuu oueHku cpopMHPOBAHHOCTH KOMIIETEHIIHII B paMKaX NMPOMeKYTOYHOI aTTecTauuu
Mo AUCHUIIUHE

Kon CrpykTypH Kpurepun oueHku c)opMUPOBAHHOCTH
Kon HHIMKATOPA ble KOMIIETeHIIUH
KOMIIeTe | JOCTHKeHHUsI | JJIeMEHTbI
HIIUH KOMIIETEHIIH | OLEHOYHBIX He cpopmupoBana Cdopmuposana
u CpelIcTB
WUYK-4.3 TecT He ymeer ompenensats | Ywmeer OIIpEAEIIATh
VK-4 Ha3HaUCHHE JICJIOBOTO | Ha3HaueHHe JIEJTOBOTO
IIICbMa B COOTBETCTBHUU C | TNHCHMA B COOTBETCTBHUH C
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3aJiavei, nucath | 3agadei, HucaTh
JITIOBBIC MUChbMA C OMOPOM | JAEJOBble  HUCbMAa  C
Ha oOpasen, ymnoTpeOissi | omopod Ha  oOpaser,
¢dbopMyiBl  TUCBMEHHOTO | YHOTPEOIIss bopmyIb

pPEUYCBOro OTHKCTA, IIMCBMCHHOT'O PEIYCBOTO

IIPHUHATBIC B CTpaHax OTHUKCETA, IIPUHATBIC B

HU3y4aeMOI'o sA3bIKa CTpaHax HN3y4acMoro
S3bIKA.

Kommerennust cuutaercss cGHOPMHPOBAHHOM HAa YpOBHE TpeOOBaHMA K JUCHUIUIMHE B
COOTBETCTBHM C 0OOpa30BaTEIbHON IPOrpaMMOM, €CIM 10 UTOraM MPUMEHEHMS] OLEHOUYHBIX CPENCTB
IPOMEXYTOUHOW  aTTeCTallMM,  JEMOHCTPHpYEeMble  OOy4aroIMMCS,  OTBEYAIOT  KPUTEPHUIO
Cc(OPMHUPOBAHHOCTH KOMITETEHIINH.

5. MeToauveckue MaTepraJibl 1Js 00y4alOUUXCS M0 0CBOEHUIO TUCIUILIHHbI
Jns opranuzanuu yae6Horo mpouecca no aucuuruinae b1.B.OJ1.5 JlenoBble KOMMYHUKAIIMK Ha

HMHOCTPAHHBIX S3bIKaX» pa3paboTaHbl CIEAYIOMNE YUeOHO-METOINYECKUE TTOCOOUS:

1. Tomunosa B.M., Kypmakosa T.FO. YdeOHOe mocobue mo  aHTIMHCKOMY S3BIKY ~JlenoBoii
anrnuiickuil’— Ilepmb: III'OA, 2019.

2. 2. T'aBpumok O.A., Hocosa JL.I'., TomunoBa B.M.English for Profissional Communication in
Pharmacy/ yue6noe noco6ue. Ilepmp-Kpacnosipck, 2014. 200 c.
3. Tomunosa B.M., Kypmakosa T.1O., Hayronsnsix E.A., [IpsuxoBa E.JI.. Pharmacy as a career/
yuebHoe nocobue. Ilepmb, 2011. 124 c.

6. YueOHas1 1uTepaTypa Ajs 00y4arOUUXcs M0 TUCIHUILINHE
6.1. OcHoBHas aUTEpaTYypAa:
1.MapkoBuna W1.10., Aurnuiickuil s3b1k [DnekTpoHHBINA pecypc] / MapkoBuna Upuna FOpbeBHa,
MaxkcumoBa 3uHauaa KoncrantunoBHa, Baitnmreiin Mapus bopucosna - M. : [DOTAP-Menua,
2014. - 200 C. - ISBN 978-5-9704-3093-4 - Pexxum JOCTyma:
http://www.studmedlib.ru/book/ISBN9785970430934.html

6.2. JloroHUTENbHAS IUTEpaTypa

1.Anrno-pycckuii cinoBaps / Mrosiep B.K. — CII6.: JIutepa, 2008.

2.Sylee Gore, David Gordon Smith, English for Socializing/ Oxford University Press, 2011
3. Caittel Business English Site, www.englishforbusiness.ru

7. MaTepuajibHO-TeXHUYeCKas 6a3a, UHGOPMaIHOHHbIE TEXHOJOTMH, IPOrPAMMHOE
o0ecrnieyeHne U MH(POPMALMOHHBIE CIIPABOYHbIEC CHCTEMBI

Bce 3ansTHA ceMuHapcKoro tuma (IpakTUYECKHE 3aHATHS), a TaKKe CaMOCTOsTelIbHas paldoTta
oOyuaroluxcst ooecreyeH y4eOHbIMHM IMOCOOUSMHU, METOJAMUYECKUMHU pa3pabOTKaMH JUIsl penojaBaTesien
U CTYJIEHTOB, METOJIMYECKUMHU PEKOMEHIAUSIMHU AJ1s paboThl B ayautopuu u ans CPC.

JIisi TEKyImero M WTOTOBOTO KOHTPOJIS Cc(hOpMHUPOBaHBI KOMIUIEKTHI TEKCTOB IS MEpeBOja U
pa3NUYHBIX BHUJIOB 4YTEHHUs,  OaHK pedeBbIX cutryauuil.  [lo OTHeNbHBIM TeMaM HCIONb3YIOTCS
MYJIbTHMEMIHBIE TIpe3eHTand. B MeToandeckom GoHae Kadeapbl MMeeTcs JOMOTHUTENbHAs yueOHas
JUTEeparypa, u3laHHas 3a pyoexoM. AKTUBHO HCTIONIB3YIOTCS pecypchl IHTepHeTa.

1. Tlporpammuoe oOecrieueHue:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.
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http://www.studmedlib.ru/book/ISBN9785970430934.html
http://www.businessenglishsite.com/
http://www.englishforbusiness.ru/

Y4eOHble ayauTOpUH Ui TPOBEACHHS 3aHATHH CEMHHAPCKOTO THIA, TPYINOBBIX H
WH/IMBUYATBHBIX KOHCYJIBTAIUH, TEKYIIEro KOHTPOJIS U IPOMEKYTOUYHOW aTTECTAI[MH YKOMILIEKTOBAHBI
MeOCNbI0 U TEXHHYECKUMHU CPEICTBAMHU OOy4YeHUSs (MIEPCOHATBHBIC KOMIBIOTEPH,  MYJIbTUMEIUWHBIN
KOMIUIEKC (HOYTOYK, MPOEKTOpP, OSKpaH), CIyXKalluMW JUIsl TpeIcTaBiieHus y4yeOHoW uH(opmanuu
OO0JIBIION ayAUTOPHUH.
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AHHOTALIUSIL PABOYEM [TPOI'PAMMBbBI JUCHUIIIINHBI 11O BBIBOPY
b1.B.0OJ1.5 JenoBble KOMMYHUKAIIMKA HA MHOCTPAHHBIX S3bIKAX

Koa u HauMeHOBaHUe HATIPABJIEHUS MOATOTOBKH, po¢puiasa 19.03.01 buorexHosorus

KBamndukanus (creneHb) BHINYCKHUKA: OakaiaBp
dopma o0yueHusi: _oyHas
dopmupyemasi(ble) KoMNeTeHUusi(1):
JuctumimHa o BeiOOpy JlenoBble KOMMYHUKAIIMK HA MHOCTPAHHBIX SI3bIKAX 0OecreynBacT yriyolieHue

clieytoneld KOMIETeHIINU:
YK-4 CnocobeH ocCymecTBIATh JEI0BYH0 KOMMYHHMKAIIMIO B YCTHOM M THCbMEHHOW (opmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deneparnuu u ”HOCTpaHHOM(BIX ) sI3bIKE(ax )

YK-4.3. Bemer AenoByrH MEpPENUCKy HA HHOCTPAHHOM SI3BIKE C YYETOM OCOOCHHOCTEH CTHUIIMCTUKH
O(HIIMANBHBIX TTHCEM M COIIMOKYIBTYPHBIX Pa3Iuunil

B pesysbrare 0CBOCHUS AUCIUILTUHBI Y 00YYAIOIIUXCS JODKHBI OBITh:
chOpMUDPOBAHBL 3HAHUSL:

O CHUCTEME S3bIKA M €ro pPOJM B MEKKYJIbTYPHOH KOMMYHHMKAIIWH, 00 JTHYECKHX U
IIPOLIECCYATIbHBIX HOPMaxX U IIPaBUjIaX MEKKYJIbTYPHOH KOMMYHUKAIUU.

00 OCHOBHBIX THIIAX, CTPYKTYpax JAEJIOBBIX IMUCEM, IPUHATHIX B CTPAHE U3Y4aeMOro s3bIKA.

chOpMHUPOBAHBI YMEHUS:

YyuTaTb Y IOHUMATb TEKCT JIeJIOBOr0 MKHCbMa HAa HWHOCTPAHHOM SA3BIKE C y4E€TOM

COLIMOKYJIbTYPHOTO KOHTEKCTA.

OIpeAesATh Ha3HAaYeHHE JIEJIOBOr0 MUChbMa B COOTBETCTBUU C 3aJauel, MMcaTh JIEIOBbIE MUCbMa
c omopoi Ha oOpaszen, ynorpeOmuss (GpopMylibl MHCHBMEHHOTO PEYEBOI0 ITHKETA, NMPUHSATHIE B CTpaHAX
U3Y4aeMOTO0 S3bIKA.

O0bem n MecTO AUCHUILIMHBI B cTpykType OIIOII:

— B1.B.OJI.5 JlenoBble KOMMYHUKAIIMM HAa WHOCTPAHHBIX S3bIKAX OTHOCUTCS K BapUATHUBHOU
gactu OIIOII, m3yuaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBHM C y4eOHBIM IuraHoM. OOmias
TPYAOEMKOCTh AUCIUIUIMHBI COCTABIsET 72/2 3.€.

— KonunuecTBo akajeMudyecKuX 4acoB, BbIIEJICHHBIX HAa KOHTAKTHYIO pabOTy C IpernoaaBaTeieM
(mo BugaMm yd4eOHBIX 3aHATHUN) cocTaBisieT 52 4., u3 HUX |84.-mekiuu, 34 4.- mpakTUYecKHe M Ha
CaMOCTOATENbHYIO paboTy oOy4daronuxcst — 20 u;

— dopMma npoMeKyTOYHOH aTTEeCTallMU B COOTBETCTBUHU C YUEOHBIM IJIAHOM — 3a4eT.

— OcBoeHME NUCUUIUIMHBI MO BBIOOPY ONMUpaeTcs Ha HEOOXOAMMBIH O00BEM TEOPETHUECKHX
3HaHUIl B OOJIACTM WHOCTPAHHOIO s3blKa, a TaKXKe Ha MPHUOOpPETeHHbIE paHee YMEHHUS U HaBbIKH,
c(OpMUPOBAHHBIE KYPCOM MHOCTPAHHOTO S3bIKA.

Conep:xaHue TMCUMILIUHBI IO BHIOOPY.

Pa3nen 1. ['oToBHOCTH K ydacTuio B OM3Hece.

Tema 1.1. T'oToBBl 7M1 BB yuacTBOBaTh B Ou3Hece? (CamoaHaiu3 Ha OCHOBE AHKET JIMYHBIX,
JIENIOBBIX KAauyeCcTB, 3HAHUM, HEOOXOMMMBIX I yCTemHOW paboTel B OusHece. Questionnaire: We would
like to propose you one of the American systems for self testing your own business qualities. =~ The  main
human qualities are written vertically in the table and their estimations — horizontally. The estimation is
carried out by the four point system. You need to pick up the appropriate column for yourself and write down
your point (mark). When finished you should sum up all your points and you will learn your business
qualities. If your score is 25-28 it means that you have characteristics of an ideal businessman. If it is
21-24 or 17-20 points it means that you are a “very good” or “good”  businessman. The score 13-16 means that
you have an average business talent, if your score is 12 or less - you should think hard ifit’s ~ worth being
engaged in business.(¢popma aHKEThI)
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Tema 1.2. busnec B CIIA u BenukoOpuranuu u ero ocobeHHoctu. buorpadum u3BecTHBIX
omsznecmenoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins,D.Jr.Gerber.): mouck wuHpOpMAIMM Ha HWHOCTPAHHOM sI3BIKE, YTEHHUE/TIEpeBOJ;, 00paboTka
nH(pOpMaLKKY IO MIJIaHy U MpeAcTaBieHne HHPOopMalu 0 OM3HECMEHE B BHJIE Mpe3eHTaluu ( aKTHBHAA
JIEKCUKA, PAa3TOBOPHBIE KIIMIIE).

Pa3znea 2. [luceMenHas nenoBass KOMMYHUKAIIHS.

Tema 2.1. ®ynkuuoHan u crpykrypa aenosoro nucbma (Letter of Invitation, Letter of Acceptance,
Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commertional Offer,
Request Letter, Inquiry Letter ). CTpykTypa 1€10BOr0 NuchbMa, 3aJaHusl Ha CTPYKTYpUPOBAHUE 110 BUY
nucbMa( aKTHUBHAS JIEKCHUKA, KITUIIIE ).

Tema 2.2 E-mail.nucemo. Notes. Memo: Ha3HadeHue, ¢popma U colepkaHHe (aKTUBHAs JIEKCHKA,
KJIAIIE ).

®opMBbI TEKYyLIEr0 KOHTPOJIS U POMEKYTOYHOM aTTeCTALMM:

@opMbI TEKYIEro KOHTPOJS YCIIEBAEMOCTH OOYYalOIIUXCSA: aHKETUPOBAHHE, TECTUPOBAHUE,
KOHTpOJIbHAs pa0oTa, Mpe3eHTalusl.

IIpomexyTouHas arTecTanus - 3auer.
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