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TEKYIIUA KOHTPOJIb
O1eHOYHOE CPECTBO: IIpesenTanus

CIIEHUDPUKALNIUA OHEHOYHOI'O CPEJACTBA
IMPE3EHTAIUA
1. XapakTepucTHKA OLIEHOYHOIO CPeACTBA.
IIpe3enTanus — IPOAYKT CaMOCTOSITEIbHON pabOThl 00Y4arOIIErocs , MO3BOJSAIOLIMNA OLIEHUTh YMEHUE
pacKpeITh, OQPOPMUTH U HATJISAHO NMPEICTABUTh COJCPHKAHUE OIPENESIIEHHOIO BOMPOCA, TEMBI WM pe-
3yJIBTATOB CaMOCTOSITEJIBHOTO UCCIIE0BAHUS C UCTIOIb30BAHUEM TEXHUYECKUX CPE/ICTB.
O1eHOYHOE CPEACTBO Pe3eHTALUS» COOTBETCTBYET:
- ®enepanbHOMY IOCYIapCTBEHHOMY 00pa30BaTEIbHOMY CTaHAAPTY BBICIIETO 00pa30BaHUs 110 HAIIPAB-
nenuto nmoarotosku 18.03.01 Xumuueckas TexHonorus (ypoBeHb OakanaBpuara), yTBep>KICHHOTO MpH-
Ka30M MuHucrepcTa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 11 mapra 2015 1. Nel193;

- OCHOBHOH TpodeccnoHaNbHON 00pa3oBaTeIbHOM MporpamMme Mo HampasieHuto moarotosku 18.03.01
Xumuueckasi TexHoJorus (ypoBeHb OakanaBpuarta), npopuiaro dapmareBTHUecKasi OMOTEXHOIOTHUS;

- paboueii nporpamme qucuurinabl b1.B.OJ1.5 JlenoBeie KOMMYHHKAIIMM HA MHOCTPAHHBIX S3bIKax pea-
JM3yEeMOI 10 COOTBETCTBYIOIIEH 00pa3oBaTenbHOM porpamme.

IIpu momMoIy AAHHOTO OLIEHOYHOTO CPEACTBA OCYIECTBIISIETCA KOHTPOJIb U YIIPABIECHUE NPOLIECCOM
npuoOpeTeHus: 00yJaroIUMICS He0OXO0IUMBIX 3HAHUHN, YMEHUH U BlagieHu, onpeaeneHubix ®I'OC no
COOTBETCTBYIOILIEMY HAIPaBJICHUIO MOATOTOBKU B KQUECTBE PE3yIbTATOB OCBOCHUS YUEOHOU AUCIIUILIU-
HBL..

2. CucreMa olleHUBAHMS Pe3yJIbTATOB.

OI_IGHKa PE3YJIbTATOB BBLIMTOJIHCHUA 3aHaHHﬁ OLCHOYHOI'0 CPEACTBA OCYLICCTBIIACTCA HA OC-
HOBC MX COOTHCCCHUA C IJIAHUPYCMbBIMU PE3YyJIbTaTaMU O6y‘-I€HI/I$I o AUCHUIUIMHEC U YCTAaHOBJICH-
HBIMU KPUTEPUSIMHU OLIEHUBAHUS C(HOPMHUPOBAHHOCTHU 3aKPETNICHHBIX KOMITETECHIIHA.

OO01mas oleHKa pe3yabTaTOB BHITIONHEHUS 3aJaHUN OIIEHOYHOTO CPEJCTBA OCYIIECTBIISETCS
Ha OCHOBE Ka4eCTBEHHOMN XapaKTEePUCTUKH pe3ysibTaTa 00yueHUsI.

3. Kputepuu o1ieHOK.

3a4TEHO — MPEe3EHTalMs BKiItoyaeT He MeHee 10 ciaiinoB. B npe3eHTanum noJHOCThIO  PACKPBITO CO-
JepKaHue TEMBI, YETKO OMpe/esieHa CTPYKTypa Mpe3eHTaluu, OTCYTCTBYIOT (hakTHueckue, opdorpadu-
YeCcKHe U CTUIMCTHYecKUe omuOKU. [Ipu ycTHOM mpe3eHTaly BHICTYNAIONNN  TpeACTaBUII MaTepHall C
MUHHMMAJIBHOW OIIOPOM HA IEYATHBIN TEKCT, B PEYU OTCYTCTBYIOT KOMMYHUKATUBHO 3HAYUMBIE JIECKCUYE-
CKHC U I'PaMMAaTUYCCKHUC O]_HI/I6KI/I, BBICTYHaIOH_[I/Iﬁ YCTKO U 'paMOTHO OTBCTUJ HAa 3aJdHHBIC ayzmTopHeﬁ
BOIIPOCHL.

HE 3a4TEHO — [IPE3EHTALMsl BKIIOYAaeT MeHee 6 ClIali1oB, IIPU 3TOM B IPE3EHTALMU HE PACKPBITO COAEP-
’KaHUE TIPEJICTABIIIEMON TEMbI; HET YETKOM CTPYKTYpHI ; UMEIOTCS rpyOble opdorpaduueckue u CTHIH-
cruyeckue omuoOku. [Ipu npeseHTanmu TeKCT paboThI MOJHOCTHIO YATAJICS C JIMCTA, B PEUU IPUCYTCTBY-
10T MHOTOYHCJIEHHbIE (POHETHUYECKUE U T'PaMMAaTHYECKHEe OUIMOKH, MPEMSITCTBYIONNE TOHUMAHUIO, BbI-
CTYNAIOIUN HE CIPABUIICA C OTBETAMHU Ha BOIIPOCHI ayAUTOPHH.

3. KoMI1eKT OLIeHOYHBIX CPEACTB.






MMHUCTEPCTBO 3JIPABOOXPAHEHU ST POCCUNCKOM ®EJIEPAITIN
dbeneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIBLHOE YUPEIKICHUE BHICIIIErO 00pa30BaHUs
«[lepmckas rocymapcTBeHHas (papMalleBTUYCCKAsT aKaJeMHUS
MunucTtepcTBa 3apaBooxpanenusa Pocculickoit @eaepanuu

Kadenpa nHOCTpaHHBIX A3BIKOB U (hapMaleBTHUECKONW TEPMUHOIOTUN
KOMIUVIEKT TEKCTOB UJIAA ITIPESBEHTAIIUA

1.IlpounTaiite, mepeBeuTE TEKCT.
2. 3anoaHuTe Ta0JMIy HHGOpMAanHel U3 TeKCTa

personality
Parents, family background |values: Personal qualities:
Education: Management style |beliefs:
The work done: Achievements :
Hobbies: Honours:

3. Ucnoab3yiiTe nHPOPMALMIO IS IOATOTOBKH NMpPe3eHTAllUM.
Bapuanr 1.

TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as
CEO following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief,
Goizueta had recognized Ivester's drive, commenting that he was the hardest-working man he had ever
met. Together the two changed the company's operations and capital structure to maximize shareholder
value.

Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were
children of the depression, he recalls, strong savers, very strong religious values, and had very high ex-
pectations for their only son. If he got an A, his father would say: “They give A pluses, don't they?'

Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to
Roberto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.

By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
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He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.

He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is
opposed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).

Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The
conventional desk job is also out. Ivester prefers that employees think of themselves as knowledge work-
ers - their office is the information they carry around with them supported by technology that allows them
to work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its
profit from overseas.

At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via
voice-mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information
don't frighten Ivester; he insists that they are necessary for real-time decision-making. With past-
generation executives, their style were more “don't bring me your problems, bring me your solutions,”-
says Tim Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions.
"In a word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,”
Ivester says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)
Bapuanr 2.
TEXT: WHO IS TO SPEAK ABOUT?

Upon hearing the term “famous” it is likely a celebrity or historical figure such as Abraham Lin-
coln comes to mind. Hear the term “famous pharmacist” and people will typically think of John Stith
Pemberton (inventor of Coca-Cola) or Hubert Humphrey (Vice President of the United States 1965-
1969). However, hear the term “pharmacy famous” and while people may identify this refers to someone
well-known in the pharmacy profession, anyone outside the profession is unlikely to be familiar with who
could deserve such recognition. Who is the most pharmacy famous person today?

Well, the answer to that question is a bit subjective and no doubt in the eye of the beholder. Another way
to identify the most pharmacy famous person is to see which pharmacist has achieved the most publica-
tions. With this tactic, vancomycin inventer Dr. Michael Rybak, renowned pediatric pharmacist Dr.

Milap Nahata.

The person at the top of the pharmacy famous list is not someone with a massive social media following.
He is also not the pharmacist with the most publications in pubmed (although he has an outstanding 131

hits at the time of composing this text). While he has achieved a variety of significant accomplishments

in his career there is one thing that has made him better known than any other pharmacist.

His name is Dr. Joseph DiPiro and he is the first author and senior editor for one of the most widely used
pharmacy textbooks. While the true name of this textbook is Pharmacotherapy: A Pathophysiolog-
ic Approach, most people simply refer to the text as “DiPiro.” Given that the textbook is common-
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ly required reading for core pharmacy courses over multiple semesters, pharmacy students get to know
the name DiPiro very well.

It is an interesting thing to have someone within a profession be so well known in name, yet many would
not be able to recognize Dr. DiPiro if they saw him in person.

The first time [ saw Dr. DiPiro I was at a pharmacy conference standing next to a research poster. He
walked by and I saw his name badge. Then I saw two other pharmacists pointing and commenting how
that was Dr. Dipiro. There are not many pharmacists others will stop to stare or point at. I think many
wonder what it must be like to be Dr. DiPiro and be so well-known within the profession. So, I reached
out to him and he was kind enough to provide some insight.

(Authored By: Timothy P. Gauthier, Pharm.D., BCPS-AQ ID)

Bapwuanr 3.
TEXT: DAVID JACK

Sir David Jack FRS, former Director of Research and Development at Glaxo, died on 8 November 2011
at the age of 87 years. He probably did more to benefit patients with asthma and chronic obstructive pul-
monary disease than anyone else in history. He discovered the first B,-selective agonist (salbutamol), the
first inhaled corticosteroid (beclomethasone dipropionate), the first long-acting P,-agonist (salmeterol),
the most widely used inhaled corticosteroid (fluticasone propionate) and the best-selling asthma treatment
of all time (Seretide). He also discovered several other important drugs, including the histamine Ho-
receptor antagonist ranitidine (Zantac), which became the best-selling drug of its day, and sumatriptan
(Imigran), a novel therapy for migraine.

David Jack was born in Markinch, Fife, the sixth and youngest child of a coal miner. It is extraordinary
that the other great drug discoverer of our time, Sir James Black, who went on to discover B-blockers and
histamine Hj-receptor antagonists, was born in the same year in a nearby village. James Black was
awarded the Nobel Prize for Medicine in 1988, and many think that David Jack should also have been
similarly honoured. After secondary education at Buckhaven High School, David became an apprentice
pharmacist with Boots the Chemists in Cupar, turning down an opportunity to study mathematics at the
Edinburgh University, as his intention was to become a retail pharmacist. In 1944, he entered a BSc
course in Chemistry and Pharmacy at the Royal Technical College in Glasgow (now Strathclyde Univer-
sity), where he won every undergraduate prize open to him and graduated with first class honours. He
then became an Assistant Lecturer in Experimental Pharmacology in the University of Glasgow having
turned down an offer to study for a PhD. He joined Glaxo Laboratories in 1951 as a pharmacist where his
main role was to formulate new products and supervise their transfer to production. But he found this
work repetitive and unfulfilling and in 1953 moved to Smith Kline & French as Senior Development
Pharmacist, while at the same time studying for an external PhD at the Chelsea College of Technology
under the supervision of Professor Arnold Beckett. His exceptional research potential was immediately
recognised and in 1961 he was invited to become Director of Research and Development at Allen and
Hanburys, whose parent company was Glaxo. At this time, Allen and Hanburys were best known for their
blackcurrant pastilles! At the Ware research laboratories he brought together a remarkably productive
team of chemists, pharmacologists and pharmacists in order to achieve his ambition of inventing medi-
cines to treat important human diseases, a venture new to Glaxo group that time.

David Jack is best known for the discovery of some of the most effective and widely used drugs to treat
asthma and chronic obstructive pulmonary disease. He appreciated the importance of delivering asthma
treatments directly to the lungs by inhalation to produce a more rapid effect and to have fewer systemic
side effects than drugs given by mouth. Working with Roy Brittain, he recognised the advantage of de-
veloping selective activators of P,-receptors to avoid cardiovascular side effects from stimulating f3;-
receptors that were seen with the non-selective inhaled B-agonist isoprenaline. This led to the discovery of
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salbutamol (Ventolin), the first selective ,-receptor agonist, which was launched in 1969. This proved to
be a major commercial success and remains the most widely used asthma drug in the world today. Sal-
meterol was discovered by careful structure—function studies to optimise the duration of action by pro-
longing the time the drug occupies the B,-receptor and was launched in 1990. Oral corticosteroids were
very effective in asthma treatment but could not be used routinely because of many long-term side effects
and previous attempts to give steroids . This has now become the most widely used corticosteroid in the
world. Clinical studies showed that when salmeterol was added to fluticasone propionate it improved
asthma control to a greater extent than increasing the dose of inhaled corticosteroids and this led to the
logical development of a combination inhaler (Seretide) which was launched in 2000 and went on the be-
come the third best selling drug in the world.

But David Jack also discovered important drugs for other common diseases. His friend James Black had
invented the first effective treatment for peptic ulcer, cimetidine (Tagamet), which acted by blocking his-
tamine receptors in the stomach. Using logical chemical approaches David improved on cimetidine to de-
velop ranitidine (Zantac) in 1981, which had a longer duration of action and fewer side effects and was to
become the biggest selling drug in the world and the first blockbuster drug to make over $1 billion a year.

Not surprisingly, many honours came his way. He was awarded a CBE in 1982 and knighted in 1993 for
his services to the British pharmaceutical industry. He was elected a Fellow of the Royal Society of Edin-
burgh in 1978 and elected FRS in 1992. He was awarded the Royal Society's Mullard Medal in the same
year. The British Pharmacological Society, the Royal Pharmaceutical Society and the Royal Society of
Chemistry all bestowed their highest awards and he was given honorary degrees by seven universities.

In all this, David was ably supported by a strong and stable family life. Lydia was a fellow pharmacy stu-
dent in Glasgow, and they married in 1952. She gave him the support he needed when negotiating the ca-
prices of the pharmaceutical industry and survives him with their two daughters. His hobbies included
gardening, golf and theatre-going. Many will mourn his passing. Doctors and patients with common dis-
eases throughout the world and particularly those with obstructive airway diseases owe him an enormous
debt of gratitude as his research has literally transformed their lives.

(Published by the BMJ Publishing Group Limited)

CocraBuTenb: K.ea.H.qoueHT Tomunosa B.M.
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CIHIEHU®UKAILIUA OLHEHOYHOI'O CPEACTBA
Tect
(HauMEeHOBaHUE OIIEHOYHOT'O CPE/ICTBA)

1. XapakTepucTHKA OLICHOYHOI'0 CPe/ACTBA.
Tect- cucremMacTaHIapTU3UPOBAHHBIX 3aJJaHUi, TTO3BOJIAIONIAs YHU(PHUIIMPOBATH M aBTOMAaTHU3UPO-
BaTh MPOLEAYPY U3MEPEHHSI YPOBHS 3HAHUH U YMEHUH 00y4aroIerocs.

Ouenounoe cpenctso «TecT» cCOOTBETCTBYET:

- @enepanibHOMY TOCYJapCTBEHHOMY O00Opa30BaTeIbHOMY CTaHAAPTy BBICIIETO OOpa3OBaHUA I10
HanpasieHuro noaroroBku 19.03.01 buorexHomorust (ypoBeHb OakanaBpuaTa), YTBEPKIESHHOTO IPUKa30M
MunucrepcTBa oOpasoBanus 1 Hayku Poccuiickoii @enepariu ot 11 mapra 2015 r. Ne193;

- OCHOBHOH mpodeccHnoHAILHON 00pa3oBaTeIbHON IMPOrpaMMe [0 HAIpaBICHHIO MOATOTOBKH
19.03.01 buotexnonorus (ypoBeHb 6akanaBpuara), npopuio GapmarieBTuyeckas OMOTEXHOIOTHS;

- paboueii mporpamme auctuuinabel b1.B.OJ1.5 JlenoBble KOMMYHHMKAIIMA HA HHOCTPAHHBIX
SI3BIKAX pealn3yeMOol 10 COOTBETCTBYIOIIEH 00pa30BaTeIbHON MTpOTrpaMMe.
[Ipu momo1y JAaHHOTO OLIEHOYHOTO CPEACTBA OCYIIECTBISIETCS KOHTPOJIb U YIPaBIECHUE MPOIIECCOM
puoOpeTeHns 00yJaroMUMHC HEOOXOIUMBIX 3HAHUN, YMEHHUH U BiageHul, onpeaeneHupix GI'OC mo
COOTBETCTBYIOILIEMY HAIPaBJICHUIO MOATOTOBKU B KQUECTBE PE3yIbTATOB OCBOCHUS YUEOHON AUCIIUILIU-
HBI.

2. Cucrema oueHUBAHMS Pe3yJIbTATOB.

OrneHka pe3ysbTaToB BHITIOJHEHHS 33JaHUI OIIEHOYHOT'O CPEJICTBA OCYIIECTBISETCS HA OCHOBE UX COOT-
HECEHUS C IJIAHUPYEMbIMU pe3ybTaTaMHu 00YUYeHHUs 110 IUCHUUIUIMHE U YCTaHOBJICHHBIMU KPUTEPUSIMHU
OILICHUBaHUS C(HOPMHUPOBAHHOCTH 3aKPEIUICHHBIX KOMITETEHITHIA.

OO0rmmas orieHKa pe3yabTaTOB BRIIIOTHEHUS 33aJaHNI OIIEHOYHOTO CPEACTBA OCYIIECTBISIETCSI HA OCHOBE
CYMMHPOBAHHS TOJTYYCHHBIX OAJIOB M COOTHECEHUS MTOTYyYeHHON CYMMBI C KAYeCTBEHHOM XapaKTepu-
CTUKOH pe3ysibTaTa 00y4eHHs..

Kpurepumn oneHku:
auddepeHuUpPoOBAHHAS OlIEHKA:

90 -100 % 6anyIoB — OIEHKA OTIIMYHOY,

75 - 89 % 06annoB — OLEHKa «XOPOILIOY,

51- 74 % 06annoB — OIEHKa «yJIO0BICTBOPUTEIHHOY,

0 — 50 % GannoB — OI[eHKa «HEYAOBIECTBOPUTEIHLHO.

3. KoMIUIeKT OLlleHOYHBbIX CPeCTB.
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MMHUCTEPCTBO 3JIPABOOXPAHEHIS POCCUMCKOU ®EJIEPALINN
(benepanbHOE TOCYyJAPCTBEHHOE OFOIKETHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIIETO 00pa30BaHUS
«[lepmckas rocynapcTBEeHHAs (hpapMalleBTHYCCKas aKaIeMUsD)

Munucrepersa 3apaBooxpaneHus Poccuiickon @enepanun

Kadenpa nHocTpaHHBIX S3bIKOB M (papMalieBTUYECKOW TEPMHUHOIOTHH

KOMILJIEKT TECTOB

b1.B.0OJ1.5 JenoBble KOMMYHUKAIIMA HA MHOCTPAHHBIX A3bIKAX

Paznen 2.
BAPUAHT 1
3aganue 1.

A.Pacnonosxcume uacmu 0e108020 RUCbMA 8 NPABUTIbLHOM NOPAOKe

1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501

September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? I would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street

New York, NY 12009

5. Yours faithfully,

(Signature)
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Kenneth Beare
Administrative Director

English Learners & Company

B. Ykastccume nopsaokoewlit Homep 6vblOpanHoll 6amu yacmu.

1 2 3 4 5

C. Ykaoteume memy nucema.( SUBJECT) ....

3aganue 2.
A.Pacnonoxcume yacmu 0e106020 RUCbMA 8 NPABUILHOM NOPAOKE

1. Dear Mr. Sawyer,

2. I look forward to hearing from you.
Yours sincerely,
Simon Tramp

Sales Manager

3. Thank you for your letter. I am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,
Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,
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Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Ykaotcume nopaokoewtii Homep 8b10panHoll 6amu yacmu

C. Ykaorcume memy nucema.( SUBJECT) ....

3aganue 3.
A.Pacnonosxcume wacmu 0e106020 NUCbMA 8 NPAGUTLHOM NOPAOKe

1. Thank you for your letter of October the 10™ together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. I shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia

September 12, 2010

3. Yours sincerely,

V. Yakovlev

4. Dr. R.H. Lookenbill
14



Chairman
Organizing Committee
Montana University

USA

5. Dear Doctor Lookenbill,

B. Ykaotcume nopaokoewtii Homep 6b10panHoll 6amu yacmu

C. Ykaorcume memy nucema.( SUBJECT) ....

BAPUAHT 2.

3aganue 1.

A.Pacnonosxcume uacmu 0e106020 NUCbMA 8 NPAGUTLHOM ROPAOKE

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton

Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,

London

4. George Finchley & Sons,

68 Bond Street,
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London

4 October 2009

5. Dear Sirs,

B. Ykaotcume nopaokoewtii Homep 8b10panHoll 6amu yacmu

C. Ykancume memy nucoma.( SUBJECT) ....

3aganue 2.

A.Pacnonosxcume uacmu 0e108020 nucbmda 6 npaeujivHom nopﬂdke

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, [ am very familiar with your organization and its reputation
for being a leader in the management consulting industry and I am certain that my education and experi-
ence would complement the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,
La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD

The Hyde Park Group
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92401 South Broadway, Suite 140

Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105

3 August 2008

B. Ykastcume nopsaokoeulit Homep 6blOpannoll eamu yacmu

C. Ykaotcume memy nucema.( SUBJECT) ....

3aganue 3.

Onpeodenume, K KAKOMY 6UOY 0€7106020 OOKYMEHMA OMHOCUNICA RPEOCHAB/IeHHbLIL HUJCe OMPbl-
60K(8bi0epume 0OUH 8apuaHm omeema)

I am very much interested with the job position that is available in the ABC
Company that’s why I am writing. The job position in the ABC Company is ex-
actly what I am looking for as this will surely fit my skills.

I can surely give a job help with the company because of my experiences before.
I will try my best to meet the expectation of the company given with the enough
chance.

Included with the letter is my bio data that will serve as my references in the fu-
ture.

You can find my contact number in the resume and as well as my educational
and working experience history. I am very much interested for a chance of meet-
ing you to discuss further on what I can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.
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BAPUAHTDBI OTBETOB:

A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request
3ananmne 4.

BapuaHT 1J1s1 HOATOTOBKHU K KOHTPOJbHOMY TeCTHPOBAHUIO.

Komme-
Ne . TCHITHS,
3ananue [IpaBunBHBIN OTBET
/1 WHIUKA-
TOp
3aganue 1. K kakomy Ttunmy ortHocuTcsi nenoBoe | Letter of YK-4
TUCHMO: acceptance YK-4.3
Mrs Jane Tumin
HR Manager
Sommertim
7834 Irving Street

Denver, Colorado

Mrs Lean

9034 Cody Street
Denver, Colorado
USA, 90345

February 15, 2016

Dear Mrs Lean

With reference to our telephone conversation yester-
day I am glad to tell you that we offer you the posi-
tion of Senior Lawyer in our company. You will be
provided with company car according to the corpo-
rate policy and full medical insurance. Your salary
will be $100 000 per year according to your request.
You may learn about job conditions in job offer at-
tached to this letter.

With respect,

Jane Tumin,
HR Manager
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3amanme 2. When you want to ask about a job you
write a letter of...

application

YK-4
YK-4.3

3aganue 3. . Bribepure dpasy aas OTBETA HA TUIOXHUE
noocth"Responding to bad or sad news "

a ) How’s work going?

b) I’m happy to hear it!

c¢) Well I hope everything will be all right
d) I don't know everything.

c) Well I hope every-
thing will be all right

YK-4
YK-4.3

3ananue 4. Onpenennure TeMy A€I0BOrO MUCbMa 1O
OTPBIBKY:

" Mr Dean Hope
General Director
Roses For You
4567 Camino Street
San Diego, CA

Mrs Mary Jones
Perfect Wedding
9034 South Street
San Diego, CA
USA, 90345

March 10, 2022

Dear Mrs Jones

I am the owner of rose gardens, we grow fine roses
all the year round. Roses would become a very good
decoration for all ceremonies. The prices are rea-
sonable and include the designer service. My offer
you may find in the brochure attached.

Yours sincerely,

Mr Dean Hope
General Director.

Offer

YK-4
VK-4.3

3ananue 5. Kakoil ©3 NpUBEIEHHBIX HUKE IIYHKTOB
He oTHOcuTcsa K C.V/ Resume:

a) Nationality

b) Time of delivery

b) Time of delivery

YK-4
VK-4.3
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c¢) Place of birth
d) Education

3ananue 6. K kakomy stanmy Small talk otHOCHTCS
¢paza "Hello, how are you?"

a) 3aBs3bIBAHHE Pa3roBopa

b) momnepxaHue pa3roBopa
C)3aBepIlieHUE pa3roBopa
d)BBIpakeHusI 0J1aroJapHOCTH

a) 3aBsI3bIBAHUE PA3ro-
BOpa

VK4
VK-4.3

3ananue 7. Kakoil u3 NpUBEIEHHBIX HUKE IIYHKTOB
otHocutcs k C.V/ Resume:

a) Time of delivery

b) Quality of goods

c¢) Terms of payment

d) Present work

d) Present work

YK-4
YK-4.3

3amanne8. Ykaxurte nudpamMu npaBUIbHBIN TOPS-
JIOK 4acTeil peKBU3UTOB aBTOpa JEJIOBOI0O MHUCHhMa.

1) Booking Office
2) Mr Andry Gorin Director
3)154 Pavlova St
4) Novgorod

5) Russia 123456

2,1,3,5,4

YK-4
YK-4.3

3ananue 9. K kakomy stamy Small talk oTHOCHTCSE
tdpasza " You know, it’s said in today’s newspapers that..."
a) 3aBsI3BIBAHUE Pa3roBopa

b) mognepxanue pasroBopa

C) 3aBEpILCHUE Pa3roBopa

d ) obpamienue

b) mognepxanue pas-
roBopa

YK-4
YK-4.3

10.

3amannel0. Kakas ¢paza coorBercTByeT "Letter of
Invitation":

a) I enclose my preliminary registration form and
will send an abstract of my paper ...

b) We are glad to inform you that we were very im-
pressed by your qualifications and your work experi-
ence.

¢) Thank you for your letter of application for the
post of a marketing manager.

d) We would like to invite you to the interview on
Thursday 28-th April at 2 p.m. Please, contact us
either by fax, e-mail or by phone if this time suits

d) We would like to
invite you to the in-
terview on Thursday
28-th April at 2 p.m.
Please, contact us
either by fax, e-mail
or by phone if this
time suits you.

YK-4
VYK-4.3
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you.

3amanwue 11. Onpenenute mocae0BaTEIbHOCTEH b)c)d)a) YK-4
yacTeil 1€70BOr0O MUChMA. YK-4.3
1. a) Salutation(Dear...)
b) Sender’s address
¢) Addressee’s name, title, company, address
d) Date
3ananue 12. Kakas ¢pa3za He ucnonb3yercs B 3a- d) Farewell YVK-4
BEpIIEHUH JEOBOTO MUChMA : YK-4.3
a)Yours faithfully
12. | b)Yours sincerely
c) Best wishes
d) Farewell
3amanue 13 Ecnu nucbMmo HaumHaeTcst Dear Sir or VK-4
Madam, TO THCbMO HY)KHO 3aKOHYHTH (pa3oit Yours faithfully,... YK-4.3
13.
3amanuel 4. Onpenenute npaBwIbHYIO mocaeaoBa- | d)b)a)c) YVK-4
TENLHOCTD YacTel JeIOBOTO MUChMa YK-4.3
14 a) Complimentary close (Yours...... )
' b) Letter Content (Body of the Letter)
c¢)Signature
d) Subject
3amanue 15. OmpenenuTe, Kakue 4YacTH JOJDKHBI | a)b)c)d) VK-4
npucyrctBoBath B C.V./Resume YK-4.3
15. | a)Skills,
b)Qualification,
c) Interests,
d) References
3amanue 16. Onpenenure THI AEI0BOTO MUCHMA. Letter of invitation YK-4
YK-4.3
Dear Charles Milton,
I would like to invite you to a seminar that I'm con-
fident will interest you.
16. | The 3D Technologies Seminar held at the Moscow

Crocus Congress Centre on June 13 will feature lec-
tures by several key programmers and designers in
the field of 3D modeling

I am enclosing 3 tickets for you. I hope that you de-
cide to attend and I am looking forward to seeing
you there.
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Best regards,
Igor Petrov

17.

3ananue 17. Onpenenure TUI AEI0BOTO MUCHMA.
Dear Mr Stanley,

October, 02 will be a remarkable day of your 10th
anniversary as a member of Hoverny Ltd. During
these years of work you proved to be a loyal and
qualified worker with great potential. We recognize
the contribution you make in our company success
and wish to congratulate you upon your 10th anni-
versary.

With respect,

John Lewis,

General Manager

Letter of congratula-
tion

YK-4
YK-4.3

18.

3ananue 18. Kakas ¢pasza ucnonp3yercs B Hayane
JIeJI0OBOTO MUChbMA, KOT'/la Bbl IIMILIETE HAa KOPIOpa-
TUBHYIO TIOUYTY U HE 3HAETE, KTO U3 COTPYAHUKOB
Oyzer oTBe4aTh Ha Balle MUCHMO.

To whom it may
concern

VK4
VK-4.3

19.

3aganue 19 Ecan nmuceMo HaunHaercsa Dear Mr/Mrs
Wilson, Torga mucbMo 3aKaHYMBAETCH ...

Yours sincerely,...

VK4
VK-4.3

20.

3aganue 20.0npenenure, K KakOMy pasJieiny pe3tomMe
OTHOCHTCS MPEJICTABIICHHBIM HUXE OTPHIBOK.

Advanced Certificate in MS Word, MS Excel, and
MS Access (evening course, September-July 2006)
Full driving licence

a)personal information
b) education

c) skills

d) interests

c) skills

VK-4
VK-4.3

21.

3ananue 21. Onpenenure Kakue U3 MPUBEICHHBIX
HUKE MMYHKThI OTHOCATCS K JIMYHBIM KauecTBaM B
C.V./ Resume:

a)Adam College

b)Fluent English

c)Broad-minded

d) Computer literacy

e) Initiative

c)e)

YK-4
YK-4.3

22.

3amanme 22. When It is necessary in business to
send an invitation to a person or group requesting
their attendance at a special event we write letter

_invitation

YK-4
YK-4.3
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of...

23.

3aganue23. Onpenenure, K KAKOMY BUIY J1€I0BOTO
I[OKYMeHTa OTHOCHUTCA HpeI[CTaB.HeHHBIM HHNXEC OT-
PBIBOK

Mary Miller

848 Cross Road
Ainford, MI 09991
666-334-999
jmiller@abcd.com

Career Coach

Certified Workforce Development Professional with
14 years experience as a Career Specialist.

Ability to provide career counseling, coaching, and
job seeker services.

Expertise at identifying values, developing possible
career paths, and developing strategies for entering a
career.

4 years at St.Martin College

C.V./ Resume

YK-4
YK-4.3

24.

3aganue 24. Onpenenure Kakue W3 IPUBEICHHBIX
HIWDKE TTYHKTBI OTHOCSITCSL K JIOTIOTHUTEIBLHBIM YMe-
HusaM 1 komaerennus B C.V/ Resume:

a)Articulate

b)Fluent English
c)Broad-minded
d) Computer literacy

e) Initiative

b)d)

YK-4
YK-4.3

25.

3ananue 25. Onpenenure, KOMY aIpeCOBaHO JEJIo-
BOE MMHUCHMO.

Mr John Lewis
General Manager
Hoverny Ltd

4567 Snake street
Oakland, California

Howard Stanley
9034 Canyon Street
San Francisco, California

Howard Stanley

YK-4
VK-4.3
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USA, 90345

26.

3ananue 26. Bribepute (pa3y i OTBETa HA IUIOXUE
HoBoctu'"Responding to good news "

a ) How are you?

b) I’m happy to hear it!

c¢) Well I hope everything will be all right
d) I don't know everything.

b) I’m happy to hear
it!

YK-4
YK-4.3

27.

3amanwne 27. Ykaxute udpaMu paBUIbHBIN TOPs-
JIOK JIeJIOBOTO MUChMA.

1) Sender's address ;

2) Opening sentence
3) Date

4) Salutation

5) Inside address

6) Body of the letter

7) Complimentary close
8) Closing sentence

9) Signature

1,5,3,4,2,6, 7,9

VK-4
VK-4.3

28.

3amanwne 28. Onpenenute ¢pa3y, OTHOCSIIIHECS K
Letter of complaint.

a) [ would like to ask further information
about/concerning... ,

b) I am writing in connection with my offer... ,

¢) In fact I have already talked/written about it but
nothing has changed/happened to...

¢) In fact I have al-
ready talked/written
about it but nothing
has
changed/happened
to...

YK-4
YK-4.3

29.

3amanue 29. Onpenenure, KTO OTHPABUII JIETOBOE

IIUCbMO

Mr John Lewis
General Manager
Hoverny Ltd

4567 Snake street
Oakland, California

Howard Stanley

9034 Canyon Street

San Francisco, California
USA, 90345

Mr John Lewis

YK-4
VK-4.3

30.

3ananue 30 .OnpenenuTe K KaKOH 4acTu pe3roMe
OTHOCHUTCS] HH(OpMAIHsL.

Personal information

YK-4
VK-4.3
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Name

Date of birth
Address
Mobile
E-mail
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HPOMEXYTOYHAA ATTECTAIINA.

BapuanTt 1
Kowmme-
Ne [IpaBuibHBIN OT- | TEHUUS,
3aganue
/11 BET AHIUKA-
TOp
3amanne 1.Ompenenute K KakoMmy Tumy oTHocutcs | d)Letter of invi- YK-4
TIHCHEMO: tation. YK-4.3
Dear Doctor Lookenbill,
Thank you for your letter of October the 10™ I
invite to participate in the Symposium on History of
1. Chemistry to be held in Missoula next year.
I shall be happy to see you and to have a talk on “Al-
chemy”.
a ) Letter of confirmation
b) Letter of application
c) Letter of gratitude
d) Letter of invitation.
3amanue 2. Breibepute moaxopsmiee BcrynureiabHoe | ¢) Dear John VK-4
oOpaineHue (MPUBETCTBUE) [T TUCHMA: VK-4.3
671 Hw 81°. Street 52
London
GM 71408
October 4, 2008
Thanks for your letter about my old friend. I
2. arrived in London last month, everything is fine. My
new apartment has got one bedroom, a big living
room, a kitchen and a bathroom.
I started my new job two weeks ago ....
Kate
a) Sir
b) Mr. John
c¢) Dear John
d) Hello John
3amanue 3. Onpenenure, kakas nHpopmarus npomy- | d) Jlara YVK-4
IIIeHA TI0CIIe aJjpeca OTIPABUTENS B ITHCHMe: YK-4.3
; Dr. R.H. Lookenbill

Chairman
Organizing Committee
Montana University USA
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Dear Doctor Lookenbill,

Thank you for your letter of October the 10™
together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in
Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

a) Subject
b) Salutation
¢) Addressee
d) Date

3aganue 4. Onpenenure, K KAKOMY THUITY OTHOCHUTCS
MUCHMO:
Mr. Charles Fox
European Sales Office
45 Bentonville Road
London EC2 4AC
13 May 2008

Dear Mr. Fox

I wish to apply for one of the positions described
in your advertisement..

My name is Jean Muster. [ am 25 years old. I am
asking to apply for working for Fredonian Enterprises.

I would be interested in a 6-month contract.

As you will see from my enclosed CV, my quali-
fication is good and I think you will agree that my ex-
perience will help me to make a valuable contribu-
tion to your firm.

Looking forward to hearing from you,

Yours sincerely,

Jean Muster
a) Letter of confirmation
b) Letter of application
c) Letter of gratitude
d) Letter-Refusal of invitation.

b) Letter of ap-
plication

YK-4
YK-4.3

3aganue 5. Onpenenure, KaKOW U3 TPUBEICHHBIX
HIDKe TyHKTOB oTHOcuTcsa kK C.V/ Resume:

a) Time of delivery

b) Quality of goods

¢) Terms of payment

d) Present work

d)Present work

YK-4
YK-4.3

3ananue 6. Onpenenure, K KaKkOMy JOKYMEHTY OTHO-
CHUTCsI, TPUBEJICHHBIN HIDKE OTPHIBOK (203alr):

Contract

YK-4
VK-4.3
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Brighton, England April 10, 2009

Continental Equipment Pic. Brighton, Eng-
land, hereinafter referred to as “the Seller”, on the one
part, and TST System Ltd Moscow, Russia , hereinaf-
ter referred to as “Buyer”, on the other part, have con-
cluded the present document as follows:

1. The subject of the Contract

1.1. The Seller has sold and the Buyer has bought the
machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1

3amanne 7. Kak oOpaTuthes k kosere Andrew B jie-
JIOBOM ITHUCbME?

a) Andrew,

b) Dear Andrew,

¢) Andrew!

d)Hi,

b) Dear Andrew

YK-4
YK-4.3

3aganue 8. Onpenenure NpaBUIbLHBINA MOPSIOK KOM-
ITOHCHTOB JICJIOBOTO ITMCHhMa &

a) thanks

b) address/date

¢) name

d) subject

b), ¢),d), a)

VK-4
VK-4.3

3aganue 9 K kakomy starmy Small talk otHOCHTCS dhpaza "
Did you see the football match last night? "

a) 3aBsI3BIBAHUE Pa3roBopa
b)nomnepkanue pa3roBop
C)3aBeplIleHIe Pa3roBopa

b)nonnepxxanue
pasroBop

YK-4
VK-4.3

10.

3amanne 10.Kakas ¢paza coorBercTByeT "Letter of
Acceptance":

a) Please, confirm your acceptance of the post within
the next five days.

b) We look forward to meeting you.

¢)Thank you for attending the interview for the post of
a marketing manager.

d) Please, bring your qualification certificates, if you
have any.

a) Please, confirm
your acceptance

of the post within
the next five days.

YK-4
YK-4.3

11.

3aganue 11. Onpenenure, Kakas 4acTh JA€JIOBOTO
IIChbMa HE COOTBETCTBYET €r0 CTPYKTYypE:
a) Institute of Chemistry
St. Petersburg, Russia
September 12, 2010
b)Yours sincerely,

b)Y ours sincerely,
V. Yakovlev

YK-4
YK-4.3
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V. Yakovlev

¢)Dr. R.H. Lookenbill
Chairman
Organizing Committee
Montana University
USA

d)Dear Doctor Lookenbill,

12.

3amanme 12. Kakas ¢pa3za ucnonb3yercs B 3aBepiiie-
HUH [TMChMa NP 00paIeHHH K TOBAPHIILY WIIA XOPO-
ieMy 3HaKOMOMY 110 OU3HecCy.

a)Yours faithfully

b)Yours sincerely

c) Best wishes

d) Good bye

c) Best wishes

VK-4
VK-4.3

13.

3ananue 13. Onpenenure THN NTUChMA.

Dear Mr Lupin,

It was stressed to learn that the TV set that we deliv-
ered to you on April 24 was scratched (momnapamnan).
We apologize for the incident occurred and ready to
exchange your scratched TV for another one.

Yours sincerely,
Mr Derek Smith.

a) Letter of congratulation
b) Letter of apology

¢) Letter of complaint

d) Request letter

b) Letter of apol-
ogy

VK4
VK-4.3

14.

3ananue 14. Onpenenute, Kakas 4acTh J€I0BOTO
MMCbMa HE COOTBETCTBYET €0 CTPYKTYpE:

a) Salutation(Dear...)
b) Sender’s address
¢) Addressee’s name, title, company, address

d) Date

a) Salutation
(Dear...)

YK-4
YK-4.3

15.

3aganue 15. .Kakue TeMbl MOKHO C YCIIEXOM HCIIOJIB30-
Bath B Small talk:

a) weather

b) religious

¢) money problems

d)sex

a) weather

YK-4
YK-4.3

16.

3ananue 16. Onpenenure TUMN A4eJ0BOr0 MUChMA.

Dear Sirs,

a) Letter of com-
plaint

YK-4
VK-4.3
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I am writing to complain you that yesterday I got my
new TV set which was delivered by your delivery ser-
vice. But when I unpacked it I found several scratch-
es (mapanunsl) on the front panel. I would like to ask
you to replace the item or give me back my money.
Please let me know your decision within 2 days.

Yours faithfully,

Jack Lupin

a) Letter of complaint

b) Request letter

c) Letter of apology

d) Letter of congratulation

3ananue 17. OnpenenuTe TUI JEI0BOTO MUCHhMA: Letter of congrat- YK-4
ulation VK-4.3
Dear Mr. Dorwill,
With all my heart I want to congratulate you on the
17, anniversary of your company. Thege years have been
marked by a high level of cooperation between our
enterprises. Success in the future and prosperity.
Yours sincerely,
Mr. Adam Smith
3ananuel 8. Kakas ¢paza ucnons3yercs B Hauane fe- | Dear Sir or Mad- YK-4
|g, | ’OBOTO MHChMa, KOT/la BhI HE 3HAETE, KTO Oyzer oTBe- | am YK-4.3
4yaTh Ha Balle MUCHMO .
3amanwue 19. Kak nmepeBoautcst BeipakeHue to notify C) c000- YVK-4
via email? IIUTH/yBEIOMHTh VK-4.3
B AJIEKTPOHHOM
19. a) 3apaHee cacuoo MHACHbME
b)Hanucark 3MEKTPOHHOE MUCHMO
C) COOOILIUTH/YBEIOMHUTD B JIEKTPOHHOM IHCHbME
d) moanuck
3apanue 20. Onpenenure Kakue U3 MPUBEICHHBIX 2,489, YVK-4
HIDKE TyHKTHI He oTHOCcATCs kK C.V/ Resume: YK-4.3
1. Education 8. Problems with goods
20 2. Time of delivery 9. Quality of goods
" | 3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality
5. Marital status
6. Military service
3anmanue 21. Onpenenure aBTopa aenoBoro nucbma: | Mr. Adam Perch YK-4
21. VK-4.3

Dear Mr. Swell
With all my heart I want to congratulate you on the
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anniversary of your company. These years have been
marked by a high level of cooperation between our
enterprises. Success in the future and prosperity.
Yours sincerely,

Mr. Adam Perch

22.

3ananue 22. OnpenenuTe TUM A€TOBOTO MUChMA.

When a person or company changes important infor-
mation, such as an address, price, or date, it is neces-
sary to send customers a letter with the new infor-
mation. It'sa...

letter of changing
information

YK-4
VK-4.3

23.

3ananue 23. Onpenenute THUI ASTOBOTO MUChMA:

Dear Sir or Madam,

I am writing in response to your job offer concerning
the post of computer operator which I found in the
latest issue of «Daily Newsy.

I believe this position fits my expectations of a perfect
job for a young person. I have gained a lot of valua-
ble professional experience. In addition to this, I con-
sider myself to be hard-working and a very sociable
person.

I would be happy to attend the interview at any time. I
look forward to hearing from you.

Yours faithfully,

Jane Morrison

Letter of
application

YK-4
VK-4.3

24.

3aganue 24. OnpeaenuTe TUII 1eI0BOr0 MUChMa

Dear Charles Milton,

I would like to invite you to a seminar that I'm confi-
dent will interest you.

The 3D Technologies Seminar held at the Moscow
Crocus Congress Centre on June 13.

I am enclosing 3 tickets for you. I hope that you de-
cide to attend and I am looking forward to seeing you
there.

Best regards,
Igor Petrov,
Managing Director

Letter of invita-
tion

VK-4
VK-4.3
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25.

3amanue 25. Hazuauenue Small talk:

a) BBISICHCHHE OTHOIIICHUH,

0) HEMPUHYKJICHHOE HAYAJIO JISJIOBOTO Pa3roBopa

B) HTOT 00CYKJICHHUSI KOHTpaKTa

T') BRICKa3bIBAaHUE OJIAT0JJAPHOCTHU 33 COTPYIHHYECTBO

0) HeTIpHUHYKACH-
HOE Hayajo Jeyo-
BOT'O Pa3roBopa

YK-4
VK-4.3

26.

3ananue 26. Onpenenure, KOMY apecoBaHO MUCbMO
Karl Outs

General Director
4567 Camino Street
San Diego, CA

Mrs. Olga Linnet
9034 South Street
San Diego, CA
USA, 90345

March 10, 2016

Dear Mrs. Linnet

Your wedding agency is becoming more and more
popular in our city. I would like to help you make it
more attractive to the customers.

Yours sincerely,

Karl Outs

Mrs. Olga Linnet

YK-4
VK-4.3

27

3aganue2’7. Onpenenure TUN J1€I0BOrO MUChMA:
A letter which tells that the customer complaints and
is not satisfied is called a letter of...

complaint

YK-4
YK-4.3

28.

3ananue 28. Ykaxute HudpamMu npaBUIbHBINA TOPS-
JIOK JIEJIOBOTO ITUChMA.

1) Sender's address ;

2) Inside address

3) Date

4) Salutation

5) Opening sentence

6) Body of the letter

7) Complimentary close
8) Closing sentence

9) Signature

1,3,2,4,5,6,8,7,9

VK-4
VK-4.3

29.

3amanue 29. 12.Kakue TeMbl He pEKOMEHIYETCS MCITOIb-
30BaTh B Small talk:

a) meals

b) travelling

¢) profit

c) profit

VK-4
VK-4.3
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d) hobby

30.

3aganue 30. Onpenenure NpaBUIbHYIO CTPYKTYPY
JIEJIOBOTO MHChbMa

a)Howard Stanley

9034 Canyon Street

San Francisco, California
USA, 90345

b)Mr. John Lewis
General Manager
Hoverny Ltd

4567 Snake street
Oakland, California

¢)October 01, 2015

d) Dear Mr. Stanley,

October, 02 will be a remarkable day of your 10th an-
niversary as a member of Hoverny Ltd. During these
years of work you proved to be a loyal and qualified
worker with great potential. We recognize the contri-
bution you make in our company success and wish to
congratulate you upon your 10th anniversary.

e)With respect,

John Lewis,

General Manager

b)a)c)d e)

YK-4
YK-4.3

Bapuanr 2

n/n

3amanue

[IpaBuIbHBIN OTBET

Kowmrre-

TEHIMSA,

UHIUKA-
TOp

3ananue 1. K kakoMy TUITy OTHOCHUTCS TUCBMO:
671 Hw 81°. Street 52

London

GM 71408

October 4, 2008

Thanks for your letter about my old friend. I
arrived in London last month, everything is fine. My
new apartment has got one bedroom, a big living
room, a kitchen and a bathroom.

I started my new job two weeks ago ....

With love
Kate

b) Personal letter

YK-4
VYK-4.3
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3amanue 2. BriOepure 3aKiIIOYUTENBHYIO (HOpMY
BEXJIMBOCTH, MOJAXO/SIIYIO ISl MHChMA:
Dear Doctor Lookenbill,

Thank you for your letter of October the 10™
together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in
Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and
will send an abstract of my paper before the end of
the year.

a) Love

b) Good day

¢) Yours sincerely
d) With love

¢) Yours sincerely

YK-4
VK-4.3

3amanue 3. Onpenenure, kKakas nHGOpMAIUS IPO-
MyIIeHa ToCie aJpeca OTIPABUTENS B TUChME:
Dr. R.H. Lookenbill
Chairman
Organizing Committee
Montana University USA

Thank you for your letter of October the 10"
together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in
Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

Dear Doctor
Lookenbill

YK-4
YK-4.3

3aganue 4. Onpenenure TeMy JeI0BOr0 MUCbMa Mo
OTPBIBKY:

"I wish to apply for one of the positions described in
your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. [ am 25 years old and
a Fredonian citizen. I am at present working for Fre-
donian Enterprises, and as you know, we have been
doing business with ACME Atlantic for a number of
years.

Letter of applica-
tion

YK-4
YK-4.3
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3ananue 5. Kakoil ©3 NpUBEIEHHBIX HUKE IIYHKTOB
He oTHOcuTcsa K C.V/ Resume:

a) Education

b) Time of delivery

c¢) Place of birth

d) Terms of payment

d) Terms of pay-
ment

YK-4
YK-4.3

3ananue 6. K kakomy stamy Small talk otHOCHTCS (hpa-
3a " I think we haven’t met before, have we? I'm ... (My
name is ...)."

a) 3aBsI3BIBAHUC PA3TOBOP
b) momnepxkaHue pa3roBopa
C) 3aBepIIeHNE pa3roBopa
d) oOpamieHue

a) 3aBsI3BIBAHUE PA3ro-
BOp

YK-4
YK-4.3

3ananue 7. Kakoil ©3 NpUBEIEHHBIX HUKE IIYHKTOB
otHocutcs k C.V/ Resume:

a) Time of delivery

b) Quality of goods

¢) Terms of payment

d) Present work

d) Present work

YK-4
YK-4.3

3ananuel. Ykaxute nudpamMu NpaBUIbHbIA MOps-
JIOK 4acTeil peKBU3UTOB JIEJIOBOTO IUChMa.

1) School of foreign languages “Lingva
2) Mr Viktor Moskvin Director
3)154 Sadovaya St
4)Russia

5) Moscow 123456

2,1,3,5,4

YK-4
VK-4.3

3aganue 9. Small talk B qe10BO# KOMMYHHMKAIIUU BEIET-
Csl B paMKax:

a) [TpodeccnoHaTbHBIX HHTEPECOB MMAPTHEPOB

b) JINYHOCTHBIX, HEJIEIIOBEIX HHTEPECOB MMAPTHEPOB
¢) JlenoBeIX MHTEPECOB TAPTHEPOB

d) enoBoe mucbMo

b) JInuHOCTHEIX, HE-
JIEIIOBBIX UHTEPECOB
MapTHEPOB

YK-4
YK-4.3

10.

3amannel0. Kakas ¢paza coorBercTByeT "Letter of
invitation":

a) I enclose my preliminary registration form and
will send an abstract of my paper ...

b) We are glad to inform you that we were very im-
pressed by your qualifications and your work experi-
ence.

¢) Thank you for your letter of application for the

d) We would like to
invite you to the in-
terview on Thursday
28-th April at 2 p.m.
Please, contact us
either by fax, e-mail
or by phone if this
time suits you.

YK-4
VK-4.3
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post of a marketing manager.

d) We would like to invite you to the interview on
Thursday 28-th April at 2 p.m. Please, contact us
either by fax, e-mail or by phone if this time suits
you.

3ananue 11. Onpenenute, Kakas 4acThb AEIOBOTO a) Saluta- YK-4
MUChMa HE Ha MECTe: tion(Dear...) YK-4.3
a) Salutation(Dear...)
11. | b) Sender’s address
¢) Addressee’s name, title, company, address
d) Date
3ananue 12. Kakas ¢pa3za He ucrnonb3yercs B 3a- d) Good bye YK-4
BEPIICHUN JI€JOBOTO MUCHhMA : YK-4.3
12 a)Yours faithfully
" | b)Yours sincerely
c) Best wishes
d) Good bye
3ananme 13. K kakomy stany Small talk otHOCHTCS b) noanepxanue pas- VK-4
(dpasza " You know, it’s said in today’s newspapers that" | ToBopa VK-4.3
13, a) 3aBsI3bIBAHUE Pa3roBOpa
b) noxnepxanue pasroBopa
C) 3aBepIICHKE pa3roBopa
d ) obparieHue
3anmanuel 4. Onpenenute npaBUIbHYIO MOcieaoBa- | a)b)d)c) VK-4
TEJILHOCTb YacTe JEJI0BOTO MUChMa YK-4.3
a) Subject
14. | b) Letter Content (Body of the Letter)
¢)Signature
d)Complimentary close (Yours...... )
3amanme 15. Onpenenute, 4TO  TApTHEPHI MOTYT | reputation YVK-4
paccMaTpHBaTh KaK OOLINIA KaIUTa: YK-4.3
"One of the advantage of general partnership is that
15. | you can invest less money than your partner. But
you as a partner can sometimes contribute just the
reputation."”
Bamanue 16. Onpeaenure TUI AETOBOTO MUCHMA. Letter of invitation VK-4
16. YK-4.3

Dear Charles Milton,
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I would like to invite you to a seminar that I'm con-
fident will interest you.

The 3D Technologies Seminar held at the Moscow
Crocus Congress Centre on June 13 will feature lec-
tures by several key programmers and designers in
the field of 3D modeling

I am enclosing 3 tickets for you. I hope that you de-
cide to attend and I am looking forward to seeing
you there.

Best regards,
Igor Petrov

17.

3ananue 17. Onpenenure TUI AET0BOTO MUCHMA.
Dear Mr Stanley,

October, 02 will be a remarkable day of your 10th
anniversary as a member of Hoverny Ltd. During
these years of work you proved to be a loyal and
qualified worker with great potential. We recognize
the contribution you make in our company success
and wish to congratulate you upon your 10th anni-
versary.

With respect,

John Lewis,

General Manager

Letter of congratula-
tion

YK-4
YK-4.3

18.

3ananue 18. Kakas ¢pasza ucnonp3yercs B Hayane
JIeJI0OBOT0 MUChbMA, KOI'/la Bbl IIMILIETE HAa KOPIopa-
TUBHYIO IIOYTY U HE 3HAETE, KTO U3 COTPYAHUKOB
Oyzaer oTBEYaTh Ha Ballle MHCbMO

To whom it may
concern

YK-4
YK-4.3

19.

3ananue 19. Kak Ha pycckuil Si3bIK IEPEBOAUTCS
npezioxkenne «The report was sent yesterday»?

a) Buepa s otnipaBui1 OTYET.

b) Buepa KT0-TO OTIpaBUI OTUET.
¢) OTuér OBUT OTTIPABIICH BUEpA.
d) Otuér orpaBwiICs BUEpa.

¢) Otuér ObLI OT-
IpaBIieH BYepa.

YK-4
YK-4.3

20.

3aganue 20.0npenenure, K KaKOMY BUY JIETIOBOTO
I[OKYMGHTa OTHOCHUTCA HpG,Z[CTaBJIeHHBIM HUKC OTpBI-
BOK.

Dear Mr. Olsen,

I am writing to complain about ineffective work of
your book service centre. On February I ordered

Letter of complain

YK-4
YK-4.3
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from you one book by Ray Bradbury. The book ar-
rived by mail and I found that some of the pages
were  not usable.

As a result I was left without a needed book. . I
hope it would be possible for you to replace it as
soon as possible. I look forward to your answer.

Yours sincerely,

Bill Berry

3amanwue 21. Onpenenute kakue w3 npuBeneHusx | 1,3,5,6,7,9,10 VK-4
HIKe TYHKTHI oTHOcATces k C.V/ Resume: YK-4.3
1. Education
2. Time of delivery 8. Quality of goods
21 3. Place of birth 9. Date of birth
" | 4. Terms of payment 10. Nationality
5. Marital status
6. Military service
7. Surname, name
3anmanue 22. When It is necessary in business to invitation YVK-4
send an invitation to a person or group requesting YK-4.3
7y | their attendance at a special event we write letter
of...
3amanwne 23. Onpenenute, K kakomy Buay aenoBoro | C.V./ Resume YVK-4
JIOKYMEHTA OTHOCUTCS TIPE/ICTABICHHBIM HIKE OT- YK-4.3
PBIBOK
Jane Piller
848 Excelsior Road
Stanford, MI 04871
912-999-146
23. | jmiller@abcd.com

Career Coach

Certified Workforce Development Professional with
14 years experience as a Career Specialist.

Ability to provide career counseling, coaching, and
job seeker services.

Expertise at identifying values, developing possible
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career paths, and developing strategies for entering a
career.

4 years at St.Martin College

24.

3aganue 24. Onpenenure, KTO aBTOp MUChMA.

Mr Dean Hipp
General Director
4567 Camino Street
San Diego, CA

Mrs Olga Linnet
9034 South Street
San Diego, CA
USA, 90345

March 10, 2016

Dear Mrs. Linnet

Your wedding agency is becoming more and more
popular in our city. I would like to help you make it
more attractive to the customers.

Yours sincerely,

Mr Dean Hipp

VK-4
VK-4.3

25.

3ananue 25. K kakomy sramy Small talk otHOCHTCS
¢paza "Hello, how are you?"

a) 3aBs3bIBAHHE Pa3roBopa

b) momnepxaHue pa3roBopa
C)3aBepIlieHUE pa3roBopa
d)BBIpakeHusI 0J1aroJTapHOCTH

a) 3aBsI3bIBAHUE PA3ro-
BOpa

YK-4
YK-4.3

26.

3aganue 26. OnpexaenuTte aapecara AEIOBOTO
mUuchMa.

Dear Sirs

With reference to your vacancy for Office Manager |
am sending you my CV attached to this letter. I have
an experience of working as a secretary for 2 years
in a small company where I had no career prospects.
I am the Bachelor of Business Administration and so
I think my education would allow me to make a sig-
nificant contribution to your company. [ would be
very grateful if you consider my application.

With respect,

To whom it may
concern

VK-4
VK-4.3
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Kira Stan

27.

3amanwne 27. Ykaxute udpaMu paBUIbLHBIN TOPs-
JIOK JICJIOBOTO MHChMA.

1) Sender's address ;

2) Inside address

3) Date

4) Salutation

5) Opening sentence
6) Body of the letter

7) Complimentary close
8) Closing sentence

9) Signature

1,3,2,4,5,6,8,7,9

YK-4
YK-4.3

28.

3ananue 28. Onpenenute, K KaKo 4acTu MucbMma
OTHOCATCS cleayromue Gppasbl

We thank you and hope to hear from you soon. Hop-
ing to hear from you ...

Closing sentences

YK-4
YK-4.3

29.

3amanue 29. Bribepure ¢pasy IIs OTBETA Ha IIOXHE
HooctH"Responding to bad or sad news "

a ) How’s work going?

b) I’m happy to hear it!

c¢) Well I hope everything will be all right
d) I don't know everything.

c¢) Well I hope every-
thing will be all right

YK-4
VK-4.3

30.

3aganue Onpenennute aBTopa JAeJI0BOro Nuchma
Dear Sir/Madam,

Jam writing in connection with an advertisement
for your English course. I am 19 years-old student
from Russia. I am interested in English and have
been looking for a course in English at higher level.

I would like to ask for more details about this Eng-
lish course. I would be very grateful if you could in-
form me about payment forms and enrolment re-
quirements.

I look forward to your answer.
Yours faithfully,

Ann Rudova

Ann Rudova

YK-4
YK-4.3

CocraBurenb: K.meq.H. noienT Tomumaosa B.M.
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} } TIPUJIOXKEHME 1.
KOMILIEKT 3AJAHUI JU11 IPOBEIEHUSA IUATHOCTUYECKOM PABOTBI

Konx u HaumeHnoBanue kommnereHuu(i):

YK-4 CriocobeH OCYIIECTBIATH JIEJIOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MUCBMEHHOH (op-
MaxX Ha TOCYJapCTBEHHOM si3bike Poccuiickoit denepaiiuu 1 MHOCTPaHHOM(BIX) SI3bI-

ke(ax)

YK-4.3 BeneT 1enoByio nepenuckKy Ha HHOCTPAHHOM SI3bIKE C YI€TOM OCOOCHHOCTEH CTHIIH-
CTUKH O(HUIMATBHBIX TUCEM M COIUOKYJIbTYPHBIX Pa3uuUii.

BapwuanT 1
Homep N
IIpaBuiabHbIii OT-
3aaa- Copep:xxanue Bonpoca Ber Komnerenuun
HUA
1. 3a0anue 3aKkpvimozo muna Ha yCMAaHO81eHUE COOMEEMCMEUS
CootHecute Qpazy ¢ COOTBETCTBYIOLIUM pa3ie-
JIOM JIJIOBOTO MHChMa
1) Date a) We would like to
offer you
2) Bod
) Y ' 0) Dear Mr.Paul, 1 T213 12 VKA
1 3) Salutation | Ly 60, August 2018
4) Closin Blajblr
) & r) Best regards,

3anummure BoIOpaHHbIE OYKBBI TI0J] COOTBETCTBY-
IOUTMMHU [T pamMu:

1 |12 |3 |4

Kak nepeBoautcs Beipaxenue to notify via email?

a) 3apaHee cracuoo
2 c YK-4
b) HammucaTh IEKTPOHHOE TTUCHEMO

C) COOOUINTH/YBEIOMHUTD B 3JIEKTPOHHOM IHCHME

d) moanuce

Hasnauenue Small talk:
3 6 VK-4

a) BBISICHCHUE OTHOIIECHUH,
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0) HENIPUHYXICHHOE HAa4yaJIo JeJI0BOT0 pa3roBopa
B) UTOT OOCYX/IEHUSI KOHTPAKTa

T') BBICKa3bIBaHUE 0J1aroapHOCTH 32 COTPYIHUYE-
CTBO

Omnpenenure, Kakyio (YHKIIHIO BBITTOJIHSIOT BbI-
JIeJIEHHBIE B MTPE/IJIOKEHUU CIIOBA.

You may learn about job conditions in job offer
attached to this letter.

1) you a) CKazyeMoe
2) may learn 0) mojyIexkaree VK-
3) conditions B) JOTIOJTHEHWE
4) attached T) olpezelieHHne
3anummuTe BEIOpaHHbIE OYKBBI TTO/I COOTBETCTBY-
IOIUMH TP PAMHU:
1 12 |3 |4
OO0pa3yiiTe cTI0BOCOUYETAHUS.
1) looking a) to inform
2) best 0) forward
3) dear B) wishes
YK-4
4) I’d like r) Sir
3anummure BhIOpaHHbIE OyKBBI TI0J] COOTBETCTBY-
IOIUMU TP PaMHU:
112 |3 |4
Omnpenenurte, K KAKOMY MUCbMY OTHOCSITCS TaH-
HBIC BBIPAKCHHS:
YK-4

TUIT TIMCbMA:

1. Private letter
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2. Business letter
BBIPAXKEHUE:
A) Dear Sam.
b) Hi Vladka,

3anummre BhIOpaHHbIE OYKBBI TI0J] COOTBETCTBY-
IOUIMMHU [T paMu:

1 2

2. 3a0anue 3aKpvimozo muna Ha yCMaHos1eHue noci1e006amenbHOCmu

Omnpenenure NpaBUIbHBIN MOPSIIOK KOMIOHEHTOB
JIEJI0BOr0 IHUChMa.

1) thanks
2) address/date 2341 YK-4
3) name

4) subject

OTBeT 3aIIUIINTE B BUAC ITOCICIOBATCIBbHOCTHU
uudp.

YcTaHOBUTE NMPAaBUIIBHYIO MOCIEI0BATEIBHOCTD
qacTed eJIOBOTO MUCHMa.

1) Sender's address ;
2) Inside address
3) Date

4) Salutation
132456879 YK-4
5) Opening sentence

6) Body of the letter

7) Complimentary close
8) Closing sentence

9) Signature

OTBeT 3aIIUIINTE B BUAC ITOCICIOBATCIBbHOCTHU
uudp.

Kak Ha pycckuii a3bIKk EpeBOAUTCS MPEII0KEHUE
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«The report was sent yesterday»?
1) Buepa s oTripaBui1 OTUET.

2) Buepa KTO-TO OTHpaBUII OTYET.
3) OtuéT OB OTIIPABJICH BYEpA.

4) OtuéT oTpaBWIICS BUEpa.

10

CocraBbTe BBIp2XECHHE, COOTBETCTBYIOIICE pa3/ie-
ny aenoBoro nuckMa Opening sentence

1) reference
2)to

3) telephone

4) with

5) our

6) conversation

OTBET 3alHUILINTE B BUAC MTOCIICAOBATCIbHOCTH

uudp.

412536

YK-4

11

YcranoBute IMMPaBUJIbHYIO MMOCJICIOBATCIIbHOCTD
CJIOB B YTBCPAUTCIIbHOM MPCAJIOKCHUU.

1) as

2) are

3) bromine

4) compounds
5) prescribed
6) sedatives

OTBeT 3aIIUIINTE B BUAC ITOCICOOBATCIBHOCTHU
uudp.

342516

VK-4

12

CocraBbTe BBIp2XECHHE, COOTBETCTBYIOIICE pa3Jie-
ny nenosoro nuckMa Closing sentence

1) Looking
2) forward

3) hearing

124356

YK-4

44




4) to
5) from
6) you

OTBET 3alHUIINTE B BUAC MTOCIICAOBATCIbHOCTH

uudp.

3. 3a0anue omkpvimo2o muna c pazeepHymuvim omeenmom/ 3aoaua

13

Kakas ¢pasza nucnonb3yercsi B Hayaje J1eJI0BOTO
IIMCbMa, KOTJia BBl ITUIIIETE HAa KOPIIOPATUBHYIO
MOYTY M HE 3HAeTe, KTO U3 COTPYIHUKOB OyneT
OTBEUaTh Ha BallIE MUCHMO.

To whom it may
concern

YK-4

14

IlepeBennte npeIOKEHNE HA PYCCKUMN SI3BIK.

The report was sent yesterday

OtuéTt OBLI
OTIIPaBJICH BUEpA.

YK-4

15

Omnpenenure, K KAKOMY BUAY €JI0BOIO JOKYMEH-
Ta OTHOCUTCS IPEICTABICHHBIM HUXE OTPBIBOK.

Dear Mr. Olsen,

I am writing to complain about ineffective work of
your book service centre. On February I ordered
from you one book by Ray Bradbury. The book
arrived by mail and I found that some of the pages
were  not usable.

As a result I was left without a needed book. . I
hope it would be possible for you to replace it as
soon as possible. I look forward to your answer.

Yours sincerely,

Bill Berry

Letter of complain

YK-4

16

Omnpenenure, K KAKOMY BUAY €JI0BOIO JOKYMEH-
Ta OTHOCUTCS IPEICTABICHHBIM HUXKE OTPBIBOK.

Jane Piller

848 Excelsior Road
Stanford, MI 04871
912-999-146

jmiller@abcd.com

C.V./ Resume

VK-4
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Career Coach

Certified Workforce Development Professional
with 14 years experience as a Career Specialist.

Ability to provide career counseling, coaching,
and job seeker services.

Expertise at identifying values, developing possi-
ble career paths, and developing strategies for en-
tering a career.

4 years at St.Martin College

Omnpenenure, KTO aBTOP NHUCHMA.

Mr Dean Hipp
General Director
4567 Camino Street
San Diego, CA

Mrs Olga Linnet
9034 South Street )
17 San Diego, CA Mr Dean Hipp VK-4

USA, 90345
March 10, 2016

Dear Mrs. Linnet

Your wedding agency is becoming more and more
popular in our city. I would like to help you make
it more attractive to the customers.

Yours sincerely,

Onpenenure, K KaKOH 4aCTU MUCbMa OTHOCSATCS
cnenyromue Gpasbl

18 Closing sentences YK-4
We thank you and hope to hear from you soon.

Hoping to hear from you ...

We should have done our best

4. 3a0anua omKpvLIMO20 MUna ¢ KPAMKUM OMeemom / 6Cmagums mepmuH, c1060CO4emanue.. ...,
00NOIHUMb NPEONOHCEHHOE

ILOHOJIHI/ITG MUCbMO MOAXOAAIINM IO CMBICITY
CJIOBOM.

19 forward VK-4
Dear Sir/Madam,

I am writing in connection with an advertisement
for your English course. I am 19 years-old student
from Russia. I am interested in English and have
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been looking for a course in English at higher lev-
el.

I would like to ask for more details about this
English course. I would be very grateful if you
could inform me about payment forms and enrol-
ment requirements.

I 'look to your answer.

Yours faithfully,

Ann Rudova

20

JlonoaHuTe IpeaoKeHUe MOAXO0IAIIUM 10
CMBICIIY CJIIOBOM.

When it is necessary in business to send an invita-
tion to a person or group requesting their attend-
ance at a special event we write

(kind of letter).

Letter of invitation

YK-4

21

ILOHOJIHI/ITG MNpEaAJIOKCHUC HGOGXO,Z[I/IMBIM 1o
CMBICITY I'JIaroJIOM.

Dear Charles Milton,

I would like to you to a semi-
nar that I'm confident will interest you.

The 3D Technologies Seminar held at the Moscow
Crocus Congress Centre on June 13 will feature
lectures by several key programmers and design-
ers in the field of 3D modeling

I am enclosing 3 tickets for you. I hope that you
decide to attend and I am looking forward to see-
ing you there.

Best regards,

Igor Petrov

invite

YK-4

22

Omnpenenure, 9T0 MApPTHEPHI MOTYT pacCMaTpH-
BAaTh KaK OOLIMN KamuTal.

"One of the advantages of general partnership is
that you can invest less money than your partner.
But you as a partner can sometimes contribute just

reputation

YK-4
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the reputation."”

Bri6epute mogxoasiiee BCTynuTeIbHOE oOpaiie-
HUe (MPUBETCTBUE) JUISI MUCHMA.

671 Hw 81st. Street 52
London

GM 71408

October 4, 2008

Thanks for your letter about my old friend. I
23 arrived in London last month, everything is fine. Dear John VK-4
My new apartment has got one bedroom, a big
living room, a kitchen and a bathroom.

I started my new job two weeks ago ....

Kate

1) Sir

2) Mr. John
3) Dear John
4) Hello John

OTBeET 3aIIHIINUTE CIIOBAMHU.

Omnpenenure, Kakast “HGOpMaIHsI IPOITYIIEHA MO-
clie aJipeca OTIPABUTENS B TUChME.

Dr. R.H. Lookenbill
Chairman
Organizing Committee

Montana University USA
24 date YVK-4

Dear Doctor Lookenbill,

Thank you for your letter of October the
10th together with the kind invitation to partici-
pate in the Symposium on History of Chemistry to
be held in Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

5. 3aoanun komoéunuposannozo muna c 6b160pOM 00HO20/HECKOIbKUX NPABUTILHO20 OMEEMA U3
HPEONOHCEHHBIX C ROCTEOYIOUUM 00BACHEHUEM CB0E20 8bLOOPA

Omnpenenute Kakue W3 MPUBEACHHBIX HUXKE
nyHKTHI oTHOCsTCA K C.V/ Resume:

25 135679 YK-4
1. Education

2. Time of delivery
3. Place of birth
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4. Terms of payment
5. Marital status

6. Military service

7. Surname, name

8. Quality of goods
9. Date of birth

26

Ykaxure, 1oj] Kako OyKBOW HAXOIUTCS JTUIITHEE
BBIp@XKEHHE, U JJaliTe 000CHOBaHUE.

A) Dear Madame
b) Regards

B) Faithfully yours
I') Truly

A

It is salutation

YK-4

27

Kaxkue TeMBbI MOKHO C YCIICXOM UCIIOJIL30BATh B

Small talk:

A) weather
b) religious
B) money problems

I') politics

YK-4

28

Kakas ¢pasa ucnonb3yercs B Havaje J€I0BOTO
MMChMa, KOTJIa BBl TUIIETE HA KOPIIOPATUBHYIO
MIOYTY U HE 3HaeTe, KTO U3 COTPYIHUKOB OyJeT
OTBEYaTh Ha Ballle MUCHMO.

A) Dear Sir/Madame,

b) To whom it may concern,
B) Dear Sirs,

I') Hi,

YK-4

29

OHpe,Z[G.HI/ITe THUIT JCJIOBOTO ITMCbMA, YKAa34aB BbI-
PAKCHUC-TIOACKA3KY:

I would like to apply for the logistics track of your
graduate training scheme, advertised on the

Prospects.ac.uk website. As requested, [ am en-
closing my CV.

A

I would like to apply

YK-4
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A) Application letter
b) Invitation letter
B) Inquiry Letter

I') Letter of Congratulation

30

Ykaxure, 1oj] Kakoi OyKBOW HAXOJIUTCS JTUITHEE
CJI0OBO, U naiiTe 000CHOBAHME.

A) Could you possibly
b) I would like to receive
B) Thank you for your

I') Please could you send me

B

It is not a request

YK-4

Bapuanr 2

Homep
3aga-
HUSA

Coaep:xanue Bonpoca

IIpaBUABLHBI OT-
BeT

KoMnereHuun

1. 3adanue 3AaKpbslmo20 muna Ha yCmaHoeJjienue coomeemcmaeus

CooTHecuTe Qpasy ¢ COOTBETCTBYIOIIUM pa3ziec-
JIOM JIEJIOBOTO MUChMa

a) ’'m writing
to inform you

1) Address 0) Dear Sirs,

2) Salutation B) I would also

3) Opening like to know

sentence r) Kenneth

4) Body Beare

2520 Visita Av-
enue

3anuimmre BhIOpaHHbIE OYKBBI IOJ] COOTBETCTBY-

YK-4
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IOIUMU TP PAMHU:

1 |2 |3 |4

Onpenenure, KakKO 4acTH MUCbMa COOTBETCTBYET
JTAHHOE BbIpaXKCHHE

YACTbD AEJIOBOI'O ITMCBbMA:
1. Closing

2. Subject

BBIPAXKEHUE:

A) Best wishes

b) Job application

3anummure BoIOpaHHbIE OyKBBI TI0J] COOTBETCTBY-
IOUIMMHU [T pamMu:

1 2

[\

YK-4

Kaxk mepeBoauTcs Beipaxkenue to notify via email?

a) 3apaHee cracudo
b) HamucaTk 3JIEKTPOHHOE MTUCHMO
C) COOOUINTH/YBEIOMHUTD B AJIEKTPOHHOM IHCHME

d) moamnuce

YK-4

Onpenenure, KaKyto (yHKIUIO BBITOTHSIOT BbI-
JICJICHHBIE B IIPEUIOKEHUU CIIOBA.

I am very interested in the type of work done by
your company.

I
a) oTpe/ieIICHNE

2) am interested
0) ckazyemoe

3) by your com-
pany B) TIOJUTEKAIIEE
4) done T') TOTIOJTHEHUE

3anummuTe BEIOpaHHbIE OYKBBI TTOJI COOTBETCTBY-

YK-4
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IOUIMMHU [T pamMu:

1 |2 |3 |4

OO0pa3yiiTe cmoBOCOYETAHUS.

1) Yours a) Mr. Leon

2) look 0) to invite

3) We’d like B) sincerely 3|4

YK-4

4) Dear r) forward 6|a
3anummuTe BeIOpaHHbBIE OYKBBI TTO/I COOTBETCTBY-
IOIUMH [TUPPAMHU:

112 |3 |4
Omnpenenure, K KAKOMY MUCbMY OTHOCSITCSI JIaH-
HBIC BBIPKEHUS:
TUIT ITMCBMA:
1. Private letter
2. Business letter
BBIPAKEHUE: >
A) Reagrds, YK-4

A
Heidi

b) Bye, Ivan
3anummre BhIOpaHHbIE OyKBBI TI0J] COOTBETCTBY-
IOUIMMHU [T pamMu:

1 2

2. 3a0anue 3aKpvimozo muna Ha yCMaHos1eHue noci1e0068amenbHOCmu

Omnpenennure NpaBUIbHYIO TIOCTIEI0BATEIHHOCTh
4acTel JeJ0BOI0 IMUChMA. 1243 VK-4
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1) Subject

2) Letter Content (Body of the Letter)
3) Signature

4) Complimentary close (Yours...... )

OTBET 3aIUILINTE B BUAC MTOCIICAOBATCIbHOCTH

wudp.

VYxkaxure nudpamu mpaBUIbHBIN MOPAIOK YacTei
PEKBU3HUTOB [I€JI0BOT0 MUCbMa.

1) School of foreign laguages “Lingva
2) Mr Viktor Moskvin Director

3)154 Sadovaya St

4)Russia

5) Moscow 123456

OTBeT 3aIIUIINTE B BUAC ITOCICIOBATCIBbHOCTHU
uudp.

21354

YK-4

YcranoBute IMMPaBUJIbHYIO MMOCJICIOBATCIIbHOCTD
CJIOB B YTBCPAUTCIILHOM MPCIAJIOKCHUU.

1) oxide

2) and

3) have

4) aluminium
5) hydroxide

6) properties

7) basic

OTBET 3alUIINTE B BUAC ITOCIICAOBATCIbHOCTH

uudp.

4125376

VK-4

10

CocTaBbTe BBIpaKCHUE, COOTBETCTBYIOLIEE pa3Jie-
Ty aenoBoro nuckMa Body

1) we

2) are

124365

YK-4
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3) to

4) pleased
5) you

6) invite

OTBET 3aIUILINTE B BUAC MTOCIICAOBATCIBbHOCTH

wudp.

11

YcranoBute IMMPaBUJIbHYIO MOCJICIOBATCIIbHOCTD
CJIOB B YTBCPAUTCIIbHOM MPCIAJIOKCHUU.

1) paid

2) he

3) attention
4) much

5) to

6) subjects
7) many

OTBeT 3aIIUIINTE B BUAC ITOCICIOBATCIBbHOCTHU
uudp.

2143576

YK-4

12

CocraBbTe BBIp2XECHHE, COOTBETCTBYIOIICE pa3Jie-
7y IeJI0OBOTO mUchMa Subject

1) formal

2) to be

3) invitation
4) the Chief

OTBET 3alHUILINTE B BUAC ITOCIICAOBATCIbHOCTH

uudp.

1324

YK-4

3. 3ad0anue omkpvimozo muna c pazeepHymuvim omeenom/ 3aoaua

13

Omnpenenure, K KaKOMy TUITY J€JI0BOT0 MHCbMa
OTHOCHTCSI IPEACTABICHHBIA HUXKE OTPBIBOK
[HAChMa.

"I am very much interested with the job position
that is available in the ABC Company that’s why I
am writing. The job position in the ABC Company

Letter of application

YK-4
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is exactly what I am looking for as this will surely
fit my skills.

I can surely give a job help with the company be-
cause of my experiences before. I will try my best
to meet the expectation of the company given with
the enough chance".

Korna mensercs 1ieHa, ycioBusi, U3MEHSETCS afl- Changing
14 . YK-4
pec, To mockinaercs Letter of... Information
Kakas ¢pasza nucnonb3yercsi B Hayaje 1EJI0BOTO
15 MMChbMa, KOTJIa BBl HE 3HaeTe, KTo Oyzaer orBeuats | Dear Sir or Madam YK-4
Ha Ballle MUCbMO?
Kak nepeBoautcs Beipaxkenue to notify via email? c000-
/yBeno
16 IIUTH/YBEIOMUTH B VK4
AJIEKTPOHHOM TTHUCh-
Me
OnpepenuTte THI JEIOBOTO MHCHMA.
Dear Mr Stanley,
October, 02 will be a remarkable day of your 10th
anniversary as a member of Hoverny Ltd. During ¢ I
17 these years of work you proved to be a loyal and Letter o Congratu a- VK-4
qualified worker with great potential. We recog- tion
nize the contribution you make in our company
success and wish to congratulate you upon your
10th anniversary.
With respect,
John Lewis,
General Manager
Omnpexpenurte, K KAKOMY BHY JEIIOBOTO JOKYMEH-
Ta OTHOCHUTCSI TPEIICTABICHHBIM HIXKE OTPBHIBOK.
Dear Sir or Madam:
18 Letter of request YK-4

In the April 4, 2006 Boston Daily News I read
about your new camera, the XL-Lite. Since [ am a
photographer with Bay State Magazine, it is im-
portant that I know about new cameras.

Would you please send me information on the
camera? [ would like to know when the camera
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will be available and how much it will cost.

Thank you for your attention.

4. 3a0anus OMKpbINMO20 muna ¢ KpamkKum omeemom / ecmaeumsup mepmun, ciiogeocouemanue.....

00NOIHUMb NPEONONHCEHHOE

’

Kakoii u3 npuBeIEeHHBIX HU)KE IYHKTOB OTHO-
curca k C.V/ Resume.

Time of delivery

19 Present work VK-4
Quality of goods
Terms of payment
Present work
Omnpenenure TeMy JEIOBOTO MUChMA.
To: Nikos Tanakis
From: Valerie Harper
Date: 2 July 2005,
20 . . Complaint YK-4
Subject: Complaint about Carl Thompson. ompratn
I would like to make a formal complaint about
Carl Thompson's unprofessional behavior.
When I showed no interest he became aggres-
sive and unpleasant. He gave me too much work.
I feel that unless the situation improves, I shall be
unable working for the company.
Kakoii 13 mnpuBeIeHHBIX HIKE MMyHKTOB HE OTHO-
cutcs k C.V/ Resume.
21 | Bducation Time of delivery VK-4
Time of delivery
Place of birth
Terms of payment
Bri6epuTe 3akmounTenbHyo GopMy BEKIUBOCTH,
MOJIXOMSIIYIO JJIsl TTHChMa. ] |
2 Yours sincerely VK-4

Dear Doctor Lookenbill,
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Thank you for your letter of October the
10th together with the kind invitation to partici-
pate in the Symposium on History of Chemistry to
be held in Missoula next year.

I shall be happy to participate in the gathering and
would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form
and will send an abstract of my paper before the
end of the year.

1) Love

2) Good day

3) Yours sincerely
4) With love

OTBeET 3aIIUIINUTE CIIOBAMU.

K xakomy THIy OTHOCHUTCSI TUCHMO.

671 Hw 81st. Street 52

London

GM 71408

October 4, 2008

23 Personal letter YVK-4
Thanks for your letter about my old friend. I

arrived in London last month, everything is fine.

My new apartment has got one bedroom, a big
living room, a kitchen and a bathroom.

I started my new job two weeks ago ....

With love

Kate

24 A letter which tells that the customer is not satis- complaint
fied is called a letter of . plat

5. 3aoanusa komoéunuposannozo muna c 6b160pOM 00HO20/HECKOIbKUX NPABUTILHO20 OMEEMaA U3
HPEONOHCEHHBIX C NOCTEOYIOUUM 00DACHEHUEM CB0E20 8bLOOPA

Kaxkue TeMBbI MOKHO C YCIICXOM UCIIOJIL30BATh B

25 Small talk:

A YK-4
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A) weather
b) religious
B) money problems

I') politics

26

Ykaxure, 1oj] Kakoi OyKBOW HAXOJIUTCS JTUITHEE
CJI0OBO, U naiiTe 000CHOBAHME.

A) water
b) nitrogen
B) hydrogen

I') oxygen

A

Water is a chemical
compound.

YK-4

27

YkaxuTe, Moa Kakoi OyKBOW HaXOIUTCS JIUIITHEE
BBIpQXXEHHE, U JaiiTe 000CHOBaHHUE.

A) Respectfully yours
b) Kindest regards

B) Bye

I') Hi John

r

It is a salutation

YK-4

28

Kakas ¢hpasza nucnonp3yercst B Hayase 1eI0BOTO
IIMCbMa, KOrjga Bbl HE 3HACTC, KTO 6y,Z[GT OTBCYATh
Ha Ballle MUCHMO.

A) Dear Sir/Madame,

b) To whom it may concern,
B) Dear Sirs,

I') Hi,

YK-4

29

Omnpenenurte TUN IE€I0BOrO MUChMa, YKa3aB (pa-
3y-TIOJICKa3KY:

I wish to enquire about the Spanish learning
course offered by your institute. Since I have basic

knowledge of Spanish language priorly, I wish to
learn the language at an advanced level.

Please attach the complete brochure along with the

b

I wish to enquire

YK-4
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letter. I look forward to a quick response

regarding the enquiry.

A) Application letter
b) Enquiry letter
B) Invitation letter

I') Acceptance letter

30

Ykaxure, 1oj] Kako OyKBOW HAXOIUTCS JTUIITHEE
CJI0BO, U naiiTe 000CHOBAHME.

A) application
b) request

B) apology

) gift

r

There is no such
type of letters

YK-4
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