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ITepedyenb MiIaHNMPyeMbIX Pe3yJIbTATOB 00y4YeHHs MO0 TUCHUIINHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pe3y/JIbTaTaMHU OCBOCHHS 00pa30BaTeIbHON NPOrpaMMblI

K Koan wunauxa- | HaumenoBanue | Pe3yabraThl 00y4eHHs, COOTHe-
o HaumeHoBaHHe | TOpa J0CTH- | HHANKATOPA CeHHbIe ¢ MHAUKATOPAMM [0CTH-
feomites KOMIIETEHIIUN | KEHUSl KOM- | IOCTHKEeHUS JKeHHUsl KOMIIeTeHIUi
e neTeHINHU KOMIIEeTeHIIUH
YK-4 Cnocoben ocy- | UIVK-4.3 Bener nenosyto | Ha ypoBHe 3HaHMii: 3HAET O CUCTE-
LIECTBISATh  JIe- MEPENUCKy Ha | M€ SI3bIKa U €ro POJU B MEXKKYIIb-
JIOBYIO KOMMY- WHOCTPAHHOM TYpHOM KOMMYHUKAIMU, 00 3THU-

HHUKALIMIO B YCT-

s3bIKe(ax)

SA3BIKC C YYCTOM

YCCKUX U MPOUCCCYaJIbHBIX HOPpMax

HOW U NMHUCbMEH- ocoOeHHOCTEeH Y MPaBUJIAX MEKKYJIbTYPHOH KOM-
HOM (opmax Ha CTUJIIMCTUKH MYHUKALIVH.

rocyaapcTBeH- opUIHATBHBIX 3HaeT OCHOBHbIE HOPMBI PEYEBOIO
HOM s3bIke Poc- IIACEM U COLHUO- | ’TUKETA, MPUHATHIE B CTPAHE H3Y-
culickoi Dene- KYJIbTYPHBIX YaeMoro si3blka B JIEJIOBOM cde-
pauMu U HHO- paznnuui pax.

CTpaHHOM  (BIX) Ha ypoBHe yMeHumii:

YMeeT uuTaTh M IIOHUMATh TEKCT
JIEJIOBOTO MUChbMA HA HHOCTPAHHOM
SA3bIKE C YYE€TOM COLUOKYJIbTYpPHO-
o KOHTEKCTA.

YmMmeer onpeaensith
JIEJIOBOT'O MMChMa B COOTBETCTBUU C
3ajaueil, mucaTh

Ha3HA4YCHHC

JICJIOBBIE MHCh-
Ma ¢ OTopoi Ha obOpaszer, ynorpeod-
a5 GOpMyJibl TMCHbMEHHOI'O peue-
BOT'O 3TUKETA, IPUHSTHIE B CTpaHaX
M3y4aeMoro s3bIKa.

2.00beM 1 MecTO AUCUMILIMHBI (Moay.as) B cTpykType OIIOII

Jucuummuza b1.B.05 JlenoBele KOMMYHHMKAallMM HAa MHOCTPAHHBIX SI3BIKAX OTHOCHUTCA K BapHUaTUBHOU
gactu OIIOII, nzyqaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBHM € y4eOHbIM maHoM. OOmias Tpyno-
€MKOCTh JUCIIAIIIMHEI cocTaBisieT 72 4./ 2 3. e.

3. CopepixaHue H CTPYKTYpPa AUCHUILINHBI
3.1.CTpyKTypa AUCLHUIIINHBI.

O0beM TUCHHUILIHHDBI, YaC.

dDopmMa TeKyLIero
KonrakTHas padora o0yua- P yut

HaumenoBaHnmue, KOHTPOJIS yCcIieBae-

Ne n/m OLIUXCH ¢ penoAaBaTeieM
pa3iesioB TeM Bcero . | CP | MocTH, IpOMeKy-
10 BH/IaM YueOHbIX 3aHATHI N
TOYHOI aTTecTAlMU
a | m | m

Ounas ghopma 0byuenus
Cemecmp Ne3
Paznen 1 ‘ I'oToBHOCTH K Yy4a- ‘ 30 ‘ 6 ‘ ’ 14 ‘ 10 ’ 1P




O0beM TMCHMILIMHBI, YaC.
DopMa TeKyLIero
KonrakTHas padora o0yua-
HanmenoBanme, KOHTPOJIA ycIieBae-
Ne ni/m IOLIUXCS ¢ MpenoaaBaTeieM
pa3zesioB TeM Bcero . | CP | m™ocTH, IpOMeKy-
110 BUAM Y4eOHBIX 3aHATHI N
TOYHOM aTTeCTAlUN
JI J3 113
CTHIO B OM3Hece.
IIuceMeHHas neno-
Bas  KOMMYHHKa-
i KP, T
Paznen 2 | ums. 42 12 20 10
3auer
IIpomesxyTouHas
aTTecTanus
Bcero: 72 18 34 20

IIpumeuanue: * — ghopmer mexyweeo konmpons ycnesaemocmu: 11P- MmynsTuMenuiinas npesenrarus, KP-
KOHTpoJbHas padora, T-TecT.

3.2. CoxeprkaHue TUCHUILIIUHBI 10 BHIOODY.

Paznen 1. 'otoBHOCTH K ywactuto B 6usHece. Tema 1.1. ['oToBbI 11 BBl yyacTBOBaTh B OusHece? Camo-
aHAJIM3 HAa OCHOBE AHKET JIMYHBIX, JIEJOBBIX KayeCTB, 3HAHUM, HEOOXOIUMBIX Ul YCIIEHUIHOH paboThl B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your
points and you will learn your business qualities. If your score is 25-28 it means that you have character-
istics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less
you should think hard if it’s worth being engaged in business. Tema 1.2. busnec B CIIIA u Benuko6pu-
TaHUM U ero 0coOeHHOCTH. JINUHbIE U JleNoBble KauecTBa Ou3HecMeHa. buorpaduu M3BeCTHbIX OU3HEC-
meHoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins, D.Jr.Gerber.):
MPOUCK MH(OPMAIIMM Ha MHOCTPAHHOM S3BIKE, 4yTeHue/mepeBoj;, o0paboTka MHpOpMALUK O IUIAHY
U IIpeJcTaBieHre nHopMauu 0 OM3HECMEHE B BUJE NIPE3CHTAlNU ( aKTUBHAsS JIEKCHKA, Pa3TOBOPHBIE
KJIUIIIE)

Paznen 2. Ilucemennas aenoast komMmyHukanusi: Tema 2.1. KynbTypa nucbMeHHON KOMMYyHHUKauu. Te-
Mma 2.2. [Ipenmer nenoBoro nucbMa. Buasl nenoBoro nucbkma, conepkanue (Pesrome/ CV), Letter of Invi-
tation, Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympa-
thy, Commertional Offer, Request Letter, Inquiry Letter). CtpykTypa AenoBOoro mucbma, 3aJaHHs Ha
CTPYKTYpUpOBaHHE IO BUAY NMUCbMa( akTUBHas Jekcuka, kiaume ). Tema 2.3. E-mail.nucemo. Notes.
Memo: Ha3HadyeHue, popma u conepxkaHue( akTUBHAS JEKCHUKa, KITHILE

4. DoH/1 OLIEHOYHBIX CPEJACTB M0 AUCUHUIJIMHE (MOIYJII0)
4.1. ®opMBI U MaTEPHUAIIBI TEKYILIETO KOHTPOJIS.

4.1.1. B xozxe peanu3zanuu AUCHUILIUHBI 110 BbIOOpY B1.B.05 "JlenoBble KOMMYHHUKAIIMM HA MHOCTPAH-
HBIX SI3bIKaX "MCIOIB3YIOTCS MYJIbTUMEIUIHAS IPEe3eHTAIMs], KOHTPOJIbHAS paboTa, TecCT.

HpI/IMCp THUIIOBOT'O 3aJlaHUA:



[Tpumep 1.

Paznen 1. Tema 1.2.
[Tpe3eHTanust — NPOJYKT CaMOCTOATENBHOM paboThl 00ydYaromerocs , MO3BOJSIONIMN OIICHUTh YMEHHUE
PacKpbITh, 0QOPMUTH M HATJSIAHO TNPEJICTABUTH COJCPKAHUE OIPEACIIEHHOTO BOMPOCA, TEMBbI WU pe-
3yJIbTaTOB CaMOCTOSATENBHOTO MCCJIEIOBAHUSA C HCIOJb30BAHUEM TEXHUUYECKUX CpEICTB.3ajaHue:
1.ITpouuraiiTe, nepeBeIUTE TEKCT.
2. 3amosHUTE Ta0aMIly HHPOPMALIUEH U3 TEKCTa.
3. Ucnonb3yiiTe nHGOpMaLKIO Ul HOATOTOBKU PE3EHTALUH.
TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as CEO
following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief, Goi-
zueta had recognized Ivester's drive, commenting that he was the hardest-working man he had ever met.
Together the two changed the company's operations and capital structure to maximize shareholder value.
Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were children
of the depression, he recalls, strong savers, very strong religious values, and had very high expectations
for their only son. If he got an A, his father would say: “They give A pluses, don't they?'
Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to Rob-
erto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.
He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is op-
posed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).
Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The con-
ventional desk job is also out. Ivester prefers that employees think of themselves as knowledge workers -
their office is the information they carry around with them supported by technology that allows them to
work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its profit
from overseas.
At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via voice-
mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information don't
frighten Ivester; he insists that they are necessary for real-time decision-making. With past-generation
executives, their style were more “don't bring me your problems, bring me your solutions,”- says Tim
Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions. "In a
word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,” Ivester
says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)



Douglas Ivester

Parents background |values: Personal qualities:
Present position: Management style |beliefs:
Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:

[Tpumep 2.

Paznen 2.

BAPUAHT 1

3amanue 1.

A.Pacnonoscume uacmu 0e106020 RUCbMa 8 NPAsUIbHOM NOPSIOKe
1. Dear Sirs,

2. Kenneth Beare
2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? I would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)

Kenneth Beare
Administrative Director
English Learners & Company

B. Vkaoswcume nopsokoewiii Homep 6b10paHHOU 8aMu YACU.
1 2 3 4 5

C. Vkaorcume memy nucoma.( SUBJECT) ....

3amanne 2.
A.Pacnonoscume uacmu 0e108020 RUCbMA 8 NPABUTLHOM NOPsIOKe
1. Dear Mr. Sawyer,

2. I'look forward to hearing from you.
Yours sincerely,

Simon Tramp

Sales Manager



3. Thank you for your letter. I am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?

4. James Sawyer, Sales Manager,
Electro Ltd,

Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,

Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Vkaosxcume nopsokoewiii Homep 8b10panHou amu yacmu
1 2 3 4 5

C. Vkaxcume memy nucoma.( SUBJECT) ....

3ananue 3.

A.Pacnonodcume wacmu 0e108020 NUCbMA 8 NPAGUTLHOM NOPAOKe

1. Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. I shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2010

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman
Organizing Committee

Montana University
USA

5. Dear Doctor Lookenbill,




B. Vkaoxcume nops0koewiii Homep 8b10panHOU 8amu 4yacmu
1 2 3 4 5

C. Vkaoxcume memy nucoma.( SUBJECT) ....

BAPUAHT 2.

3amganue 1.

A.Pacnonoxcume uacmu 0e108020 RUCbMA 8 NPABULLHOM NOPAOKe

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,

London

4 October 2009

5. Dear Sirs,

B. Vkaosxcume nopsokoewiii Homep 8b10panHou amu 4yacmu
1 2 3 4 5

C. Vkascume memy nucoma.( SUBJECT) ....
3ananue 2.

A.Pacnonoscume yacmu 0e108020 NUCbMA 8 NPABUTLHOM HOPSIOKe
1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, I am very familiar with your organization and its reputation
for being a leader in the management consulting industry and I am certain that my education and experi-
ence would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,

La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD



The Hyde Park Group
92401 South Broadway, Suite 140
Kansas City, MO 64154

5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Vkasicume nopsokoswiii Homep 8b10panHoll 8amu 4acmu
1 2 3 4 5

C. Vkaoxcume memy nucoma.( SUBJECT) ....

3aganue 3.
Onpedenume, K Kakomy Uy 0108020 OOKYMEHMA OMHOCUMCS NPEOCMAGIIEHHbII HUMCE OMPbIBOK(6blOepume
00UH 8apuanm omeema)

I am very much interested with the job position that is available in the ABC Company that’s why
I am writing. The job position in the ABC Company is exactly what I am looking for as this will
surely fit my skills.

I can surely give a job help with the company because of my experiences before. I will try my
best to meet the expectation of the company given with the enough chance.

Included with the letter is my bio data that will serve as my references in the future.

You can find my contact number in the resume and as well as my educational and working expe-
rience history. I am very much interested for a chance of meeting you to discuss further on what I
can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

4.1.3. llkana oueHuBaHuUs AJi TEKYILETO KOHTPOJISL.

IIpesenranus:

3auTeHo — mpe3eHTanus BKiIrodaeT He MeHee 10 cnaiinoB. B mpeseHTanuy MONMHOCTBIO  PacKphITO CO-
Jiep>KaHue TEMbI, YETKO OIpeieieHa CTPYKTypa Mpe3eHTaluk, OTCYTCTBYIOT (GakTHuueckue, opdorpadu-
YecKUe U CTHIIMCTHYecKue omuOKu. [Ipu ycTHOMN mpe3eHTaly BHICTYNAIOUINI  MPEeACTaBHII MaTepUal C
MUHUMAaJIbHON ONOpON HA MeYaTHBIA TEKCT, B PEYU OTCYTCTBYIOT KOMMYHUKATHBHO 3HAUYMMBbIE JIEKCUYe-
CKH€ U TpaMMAaTHYEeCKHe OIIMOKH, BHICTYNAIOUINI YETKO U TPaMOTHO OTBETWI Ha 3aJjaHHbIE ayUTOpHEN
BOIIPOCHI.

HE 3aYTeHO — IPE3EHTAlMs BKIOYAaeT MeHee 6 ClaiiioB, IPH 3TOM B MPE3EHTALUU HE PACKPBITO COIEP-
KaHUE TIPE/ICTaBIEMON TEMbI; HET YETKOH CTPYKTYphI; UMEIOTCS TpyOble opdorpaduueckue U CTUIH-
cruyeckue ommOku. [Ipu npe3eHTanuu TeKCT paboThl MOJTHOCTBIO YUTAJICS C JIMCTA, B PEYH MPUCYTCTBY-
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I0T MHOTOYMCJIEHHbIE (DOHETUYECKUE M IPAMMaTHUYECKUE OIIMOKH, MPENATCTBYIOLUINE TOHUMAHHIO, BbI-
CTYNAIOIIUI HE CIIPaBHJICS C OTBETAaMH Ha BOIPOCHI ayJUTOPHUH.
TectupoBanue - nuddepeHpoBaHHAs OLIEHKA IPU TEKYIEM KOHTPOJIE.

90 -100 % 6anIoB — OLEHKA OTIMYHOY,

75 - 89 % GannoB — OLIEHKA «XOPOLIOY,

51- 74 % GamioB — OLIEHKA «YIOBJICTBOPUTEIHLHOY,

0 — 50 % GamIoB — OIICHKA «HEYIOBJICTBOPUTEIHLHOY.
KontposnbHas padota - quddepeHpoBanHas OLUEHKa PU TEKYILEM KOHTpPOJIE:
OLIEHKA «OTJIMYHO» - IPUCYTCTBYIOT BEPHbIE OTBETHI HA BCE [IOCTABJIEHHBIE BOIIPOCHI;
OLIEHKA «XOPOILIOY - IPUCYTCTBYIOT BEPHBIE OTBETHI Ha OOJIBIIMHCTBO IMOCTABICHHBIX BOIPOCOB (>60%);
OLIEHKA «Y/IOBJIETBOPUTEIBHO» - MPHUCYTCTBYET BEPHBIN OTBET Ha MEHBIIMHCTBO MOCTaBJICHHBIX BOIPO-
coB (<60%);
OLIEHKA «HEYOBJIETBOPUTEIBHOY - OTCYTCTBYIOT OTBETHI HA BCE BOIPOCHI, TM0O0 OTBETHI HA BOTIPOCHI
HE BEpHBI.

4.2. ®opMbI U OLIEHOYHBIE CPEJCTBA AJISl IPOMEXKYTOUHOM aTTeCTalllu
4.2.1. IIpomexxyTouHasi aTTecTalus MpoBOAUTCA B (hopMe 3aueTa.

4.2.2. O11eHOYHBIE CPEJCTBA JUIsl IPOMEXKYTOYHOM aTTeCTAllMH: TECT.

Bapuanr 1

3ananue 1. Onpenenure, K KaKOMy TUITY OTHOCUTCS TUCbMO Nel:

3ananue 2. BeibepuTe 3aKII0YUTENbHYIO0 (POPMY BEXKIUBOCTH, MOAXOAAIIYIO 11 muchbma No 1:

a) Love b) Best wishesc) Yours sincerely d) With love
3ananue 3. Kakas undopmanus onyuieHa rnocie agpeca oTrnpaBuTesns B mucbMe Nel?
a) Tema nucpma b) O6parenue ¢) [Ipunoxenue d) Hdara
No 1

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...l
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,

Thank you for your letter of October the 10™ together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of

the year.
V. Yakovlev
3ananue 4. BeiObepute noaxoasiiee BCTYIUTENIbHOE OOpalieHue (IpuBeTcTBUE) sl muchma Ne2:
a) Sir b) Mr. John ¢) Dear John d) Hello John

11



Neo2

671 Hw 81°. Street 52
London

GM 71408

October 4, 2008

Thanks for your letter about my old friend. I arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big living room, a kitchen and a bathroom.
I started my new job two weeks ago ....

With love
Kate

3apanue 5. Onpenenure, K KAKOMY TUILY OTHOCUTCS MUCbMO No2

3ananue 6. OnpenenuTe 3aKIOYUTENbHYIO (OPMYITy BEXIIMBOCTH B IHcbMe Ne 2
3amanue 7. Onpenenure TeMy nucbma Ne3?

Ne3

3333 Imperial Way
R-10004 Freetown
Fredonia
Mr. Charles Fox
European Sales Office
ACME Atlantic Ltd
45 Pentonville Road
London EC2 4AC
13 May 2008
Dear Mr. Fox

I wish to apply for one of the positions described in your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. I am 25 years old and a Fredonian citizen. I am at present working for
Fredonian Enterprises, and as you know, we have been doing business with ACME Atlantic for a num-
ber of years.

I would be interested in a 6-month contract. During this time my present employers are willing to
give me leave of absence. My recent work has involved working in a team in the export department of
my firm and I have developed confidence and skill in dealing with foreign buyers over telephone and in
writing, mainly using English.

As you will see from my enclosed CV, my qualification are good and I think you will agree that my
experience and language skills will help me to make a valuable contribution to your firm and you find
that I am an enthusiastic and resourceful employee.

I am available for interview at any time except for June 12" to 21% . My daytime phone number in
287 8889 extension 333.

Looking forward to hearing from you,

Yours sincerely,

Jean Muster
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3aganue 8. Onpenenure, €CTh JIU B TUCbME, YKa3aHUE Ha MECTOIMOJIOKEHHUS aipecara.
3ananue 9. CoenMHNUTE Ha4YaI0 ¥ OKOHYaHHUE 3-X MUCEM M ONPEJEINTE K KAKOMY THILy OHH OTHOCSTCS

1. Dear Mr. Wooster, A. As I’ve said, this really is too good a
I am writing in my capacity as chance to let slip by, I honestly don’t think it
secretary of the college social club to say will be very difficult thing for you of all people
how concerned we were to read about the to qualify. So why not give it ago?
decisions taken at the committee meeting Write and let me know how to get on.
held on the 4™ of last month. Say hello to everyone for me,
Lots of love,
2. Dear Sir / Madam, Jill
[ am writing to express my in- B. I hope that you will consider me for the

terest in the position of part-time library

- g i post. I enclose a copy of CV together with two let-
assistant that I saw advertised in your

o ters of reference. I look forward to hearing from
newspaper dated 14" June. you and having the opportunity to discuss this matter
further.

Yours faithfully

3. Dear Mark,

I am writing to let you
know about a marvelous oppor-
tunity that I have heard about
and that I think is exactly what
you are looking for.

C. I trust you will give this issue your urgent con-
sideration and will take the opinions of the students into
account.

Thanking you in anticipation for your cooperation
on this matter.

Yours sincerely,

3ananue 10. K kakoMy TOKyMEHTY OTHOCUTCS, IPUBEICHHBIN HUXKE OTPHIBOK (a03all):

Brighton, England April 10, 2009

Continental Equipment Pic. Brighton, England, hereinafter referred to as “the Seller”, on the one part, and
TST System Ltd., Kiev, Ukraine, hereinafter referred to as “Buyer”, on the other part, have concluded the
present document as follows:

1. The subject of the ..................

1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1 being an integral part of this ...

3ananue 10. Beibepure u3 npuBeeHHbIX HUKe MyHKTHI 17151 C.V/ Resume:

1. Education 8. Arbitration

2. Time of delivery 9. Quality of goods
3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality

5. Marital status 12. Arbitration

6. Military service 13. Miscellaneous
7. Surname, name 14. Present work

4.2.3. Illkana olieHUBaHUSI.
OreHka «3auteHo». TecTupoBaHUe — MOJYUYCHBI TpaBUiIbHBIE OTBETHI Ha 30 1 60see BompocoB u3 40.

OneHka «He 3a4TeHO». TecTupoBaHUE — MOIYYEHbI HENPAaBUIIbHBIE OTBETHI HAa 10 1 Gosee BONPOCOB U3
40.

4.3. CoOTBETCTBHE OLIEHOYHBIX CPEJICTB MPOMEXYTOUHON aTTECTAllMU MO AUCHUIUIMHE (POPMHUPYEMbIM
KOMIIETEHIUSIM
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Kox kom- | Koa unaukaropa 1ocTake- OueHOYHBbIE CPEICTBA MPOMEKYTOUHON aTTeCTALHH
neTeHIHH HUSI KOMIEeTeHIINN TEeCT
VK-4 WUIVK-4.3. +

4.4. Kputepuu OLEHKH C(POPMHUPOBAHHOCTH KOMIETEHIIMM B paMKaxX MPOMEXYTOUHOM aTrTecTaluu Mo

JTMCHIUTUTAHE
Kox unau- C Kpurepun oueHku c)opMUPOBAHHOCTH
TPYKTYp-
Kon KaTopa 10- PYKIYP KOMIETeHIIHH
HbI€ 3JIeMeH-
KOMIIe- | CTHUKeHUsl
ThI OLIEHOY-
TEHUHMH | KOMIIETEeH- He cpopmupoBana CdopmupoBana
HBIX CPeJCTB
1001

He ymeer omnpenensaTh | YMeeT onpenensiTh Ha3Ha-

Ha3HAuYCHUE JICJIOBOTO | YEHUE JCIIOBOTO MHCHhMa B

MMMChbMa B COOTBETCTBUU C | COOTBETCTBHHM C 3aJladci,

3a/a4yeid, MUCaTh JIEJIOBBIC | MUCATh JICIOBBIC MHUCHMA C

NJVYK-4.3 TecT ’ . .

YK-4 MMChMa C OTIOpPO Ha o0pa- | ormopoii Ha oOpasern, yIo-

3ell, ynotpeossis hopMyisl | Tpebusst (GopMynbl HUCH-

MTUCHMEHHOTO pPEUEBOrO | MEHHOTO PEUYEBOIO ITHKE-

OTHKETa, TPUHATBIC B | T, NPHHATBIC B CTpPaHax

CTpaHax M3y4aeMoro s3bIKa | H3y4aeMOoro S3bIKa.

Komnerenmust cunraercst copMupoBaHHON Ha YpOBHE TpeOOBaHMIA K TUCIUILIMHE B COOTBETCTBUU C 00-
Pa30BaTEIbHON IIPOrPAMMOM, €CJIM 110 UTOTaM IPUMEHEHHs OLEHOYHBIX CPEJICTB IIPOMEKYTOYHOU aTTe-
CTallM, JEMOHCTPUPYEMbIE 00YUAIOIINMCSI, OTBEYAIOT KPUTEPHUIO CPOPMUPOBAHHOCTH KOMIIETEHIIUH.

5. MeTroauyeckue MaTepuaJibl 1JIs1 00y4alOIMXCsl 10 OCBOEHHIO TH CHMIIJIMHBI

Jlna opranuzanuu yuebHoro mporecca o aucuumiuHe b1.B.05 JlenoBele KOMMYHUKAIIMK HA HHOCTPaH-

HBIX SI3bIKaX» pa3paboTaHbl CIEAYIOUINE yueOHO-METOIUUYECKUE ITOCOOUS:

1. Tomunosa B.M., Kypmakosa T.}O. YueGHoe mocoOue no anrnuiickomy s3bIky ~JlenoBoil aHTIHii-
ckuii”— [lepmb: III'DA, 2019.

2. 2. TaBpumok O.A., Hocosa JI.I'., Tomunoa B.M.English for Profissional Communication in Phar-
macy/ yuebHoe nocodue. [Tepmb-Kpacnosipck, 2014. 200 c.

3. Tomunosa B.M., Kypmakoa T.}O., Hayronsusix E.A., [IpsukoBa E.JI.. Pharmacy as a career/ yue0-
Hoe nocoOue. Ilepms, 2011. 124 c.

6. YueOHas quTeparypa AJsi 00y4aromuxcs Mo JMCHUIIIHHE

6.1. OcHoBHas IUTEpaTYpAa:

1.MapxoBuna 1.10., Aurnuiickuit s3b1k [DnekTpoHHbIH pecype] / Mapkouna Upuna IOpreBna, Makcu-
MoBa 3uHauaa KoncrantuHoBHa, BaiiHmrein Mapust bopucosna - M.: [DOTAP-Menua, 2014. - 200 c. -
ISBN 978-5-9704-3093-4 - Pexum noctyna: http://www.studmedlib.ru/book/ISBN9785970430934.html
6.2. JlononHUTENBHAS INTEPATYPA

1. Aurno-pycckuii cnoBaps / Mromep B.K. — CII6.: JIutepa, 2008.

2. Sylee Gore, David Gordon Smith, English for Socializing/ Oxford University Press, 2011

3. Caiirel Business English Site, www.englishforbusiness.ru
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7. MaTtepuaabHO-TeXHH4YecKasi 0a3a, HH(POPMaLMOHHBIE TEXHOJIOTHH, IPOrPAMMHOe o0ecniedeHne u
HH(OPMaLIMOHHBbIE CIIPABOYHbIE CHCTEMBbI

Bce 3anaTHs ceMuHapcKoro Tuma (MpakKTUYECKUE 3aHATHUS), a TAKXKE caMOCToATeIbHas paboTa oOydaro-
nxcs obecredyeH y4eOHbIMH TOCOOMSMHU, METOAMYECKUMHU pa3pabOTKaMu JIJIsl TIPENoaaBaTesiel u CTy-
JIEHTOB, METOJIMYECKUMH PEKOMEHIAUSIMU i1 paboThl B ayauropun u 11 CPC.

JIJ1sl TEKyIIEero ¥ UTOrOBOro KOHTPOJIsl ¢hOpMUPOBaHBI KOMILJIEKTHI TEKCTOB JIJISl TIEPEBOJIA M PA3IMYHBIX
BHJIOB UTCHHS, OaHK pEUYeBBIX cUTyanuid. I[lo OTACIbHBIM TeMaM HCIONB3YIOTCS  MYJIbTUMEIUNHHbBIC
npeseHTanuu. B Merogmdeckom (oHme kadenpsl ©MeeTcs JOMOJHUTENIbHAS ydeOHas JIuTeparypa, u3-
JaHHAs 32 pyOeoM. AKTUBHO UCTIOJIB3YIOTCS pecypchl HTepHeTa.

1. TIporpammuoe obecrieueHue:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.

YyeOHble ayIuTOpUU AJsl MPOBEACHUS 3aHATUNA CEMHHAPCKOTO THIIA, TPYIIOBBIX M UHIUBUAYATbHBIX
KOHCYJIbTAIIMH, TEKYIIEro KOHTPOJIS U MPOMEKYTOYHON aTTECTAllMM YKOMILJICKTOBAaHbBl MEOENbI0 U TeX-
HUYCCKUMH CPEICTBAMU O0yUYeHUs (MIePCOHATbHBIC KOMIBIOTEPHI, MYJIbTHMEIUNHHBIA KOMIUICKC (HOYT-
OYK, IPOEKTOP, IKPaH), CIY>KAITUMH JIJIS IIPEACTABIICHUS yueOHON MHPOPMAITUU OOJIBIION ayTUTOPUH.
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AHHOTAIIUS PABOUYEH ITPOT' PAMMBI JIJUCIIUILJIMHBI 110 BBIBOPY

b1.B.05 JleaoBbele KOMMYVHHKAIIMU HA HHOCTPAHHBIX A3BIKAX

Kon n HaumeHOBaHue HanpaBJeHHUs1 NOATOTOBKH, npoduasi: 18.03.01 Xumuueckas TexHoaorus. Xu-
MUYeCKasi TEXHOJIOTUS JIEKAPCTBEHHBIX CPEICTB.

KBamndukanus (creneHb) BLINYCKHUKA: OakaaBp.

®dopma 00yueHHsI: OUHasl.

®opmupyemas (bie) KoMneTeHuus (u):

Hucrunmmaa b1.B.05 [lenoBele KOMMYHMKAllMM HAa WHOCTPAHHBIX SI3bIKAX_0O0ECIEYMBACT YIIyOJICHHE
CHEAYIOUIEH KOMITETCHIIUU:

YK-4 CriocoOGeH oCyIecTBISATh JEIOBYF0 KOMMYHHKAIMIO B YCTHOW M MUCBMEHHOM (hopMax Ha rocyaap-
CTBEHHOM si3bike Poccuiickoit denepaniuv 1 UHOCTPAHHOM (bIX) sI3bIKE (aX).

NIYK-4.3. Bener nenoByro MEpEenucKy Ha HHOCTPAHHOM SI3BIKE C Y4ETOM OCOOCHHOCTEW CTHIIMCTUKU
o(ULMAIBHBIX MUCEM U COLMOKYIbTYPHBIX pa3IHuuil.

O0beM u MecTO IMcHMILIMHBI B cTpyKType OITOII:

Hucuunnuna b1.B.O/1.5 JlenoBble KOMMYHUKAIIMM Ha HUHOCTPAHHBIX S13bIKAX OTHOCHTCS K BapUAaTHUBHOU
yactu OIIOII, uzyuaercsa Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUU C y4yeOHBbIM Iu1aHOM. OO1mas Tpyzao-
€MKOCTh JUCIUIUIMHEI COCTaBIsAeT 72 4. /2 3. €.

CoaeprxkaHue JUCHHUILIMHBI 110 BBIOOPY.

Paznen 1. ['otoBHOCTE K y4actuio B 6u3Hece. Tema 1.1. ['oToBBI 1 BBI yyacTBOBaTh B Ou3Hece? Camo-
aHaJI3 Ha OCHOBE AaHKET JIMYHBIX, JIEJIOBbIX KAauyeCTB, 3HAHUH, HEOOXOAUMBIX JUIsl YCIEIIHONW paboThl B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good” busi-
nessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard if it’s worth being engaged in business.(¢popma anketsi). Tema 1.2. buznec B CILIA
u BenukoOputanuu u ero ocoOeHHOCTH. JInuHbIe U eoBbIe KauecTBa OusHecMeHa. buorpaduu n3Bect-
HbeIx Om3zHecMeHoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins,
D.Jr.Gerber.): mouck mHpOpMaLUU HAa WHOCTPAHHOM SI3bIKE, YTEHHE/TIepeBol, 00paboTka MHPpOpPMALIUU
0 TUIaHYy M MpeJCTaBlIeHHEe MHPOPMALMU 0 OM3HECMEHE B BUJE Npe3eHTalMU ( aKTHUBHAs JIEKCHKa, pa3-
roBopHsle kiuie). Tema 1.3. Pestome/ CV: ¢popma u conepxanne CV (OpuTaHCKHUI U eBponencKkuil Ba-
puanTtsl). KoMmmyHnukaTuBHas curyanus "MHTepBbro”: kinine ( TUCbMEHHAass KOMMYHHKAIUs), pa3roBop-
Hble popMyIbl (YCTHAsI KOMMYHUKAIINS).

Paznen 2. [lucemenHas nenoBas koMMmyHukanus. Tema 2.1. KynpTypa nuceMeHHOW KoMMyHHKanuu. Te-
Mma 2.2. Ilpenmer nenoBoro nucbMa. Buasl genoBoro nuckMma, coaepxanue (Letter of Invitation, Letter of
Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commer-
tional Offer, Request Letter, Inquiry Letter). CTpykTypa A€10BOro nuchbMa, 3aJlaHusl Ha CTPYKTypHUpOBa-
HUE M0 BUAY MuchMa ( akTUBHAs JeKkcuka, kiuiie ). Tema 2.3. E-mail.nucemo. Notes. Memo: HazHaue-
Hue, (hopMma U coaepKaHue (aKTUBHAs JIGKCUKA, KIIUIIIE).

®opma NPOMEKYTOYHON aTTECTALMM: 3a4ET.
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