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1. IlepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS 1O AU CHMILIMHE,
COOTHECEHHBIX C IUIAHNPYEMbIMH Pe3yJIbTATAMH 0CBOEHHUSI 00Pa30BaTeIbLHOI MPOrpaMMbl

Koxa Kon wunamn- | HammenoBanue wuH- | Pe3yabrarbel o0yuyeHusi, COOTHe-

koM- | HammeHoBa- KaTopa [0- | IMKAaTOpPa [0CTUKe- | CEHHbIEe ¢ HHAUKATOPaMM

neTeH | HHe  KOMIle- | CTHKeHHSl | HUSl KOMIIeTeHI MU JOCTH:KEHHSI KOMIIeTeHIIM i

TeH- TeHIHH KOMIIETEeH-

107041 107041

VK-4 | Criocoben NJIYK-4.3 Bener nenoByto mne- | Ha ypoBHe 3HaHMil:
OCYIIIECTBIISATh pENHUCKY Ha  HMHO- | 3HAET O CUCTEME S3bIKa M €r0 POJIH
JIEJIOBYI0 KOM- CTPAaHHOM  SI3BIKE C | B MEKKYJIbTYPHOM KOMMYHUKALIHH,

MYHUKAIIUIO B
YCTHOM u
MMUCbMEHHOU
hopmax Ha
rocyJapcTBeH-
HOM A3BIKE
Poccuiickoit
®Oenepauuu U
WHOCTPAHHOM

(bIX) sA3BIKE(AX)

y4eTOM OCOOCHHOCTEH
otpumu-
QIBHBIX THCEM H CO-

CTHJIMCTHUKH

[UOKYIBTYPHBIX pas3-
JIAYUN

00 3TUYECKHX M MPOIECCYaTbHBIX
HOpMax M IpPaBWJIAX MEXKYJIbTYp-
HOM KOMMYHHUKALIVHU.

3HaeT OCHOBHbBIE HOPMbI PEYEBOTO
ATHKETa, IPUHATHIE B CTpaHe H3Y-
4aeMoro s3bIKa B JIEJIOBOM cdepax.
Ha ypoBHe ymeHuii:

YMeeT uuTaTh U MOHUMATh TEKCT
JIEJIOBOTO NMHCbMA HA UHOCTPAHHOM
A3BIKE C YYETOM COLIMOKYJIBTYPHO-
ro KOHTEKCTa.

Ymeer omnpenensTsh
JIeJIOBOTO MMMCbMa B COOTBETCTBHUHU C

Ha3HA4YCHHC

3ajaueil, mucaTh
Ma ¢ OIopoit Ha oOpa3zel, ynoTpeo-

JCIOBBIC ITHNCh-

a5 GopMyJibl TUCBMEHHOIO pede-
BOT'O ATHKETA, IPUHATHIE B CTpaHax
M3y4aeMoro s3bIKa.

Jucuuruinaa b1.B.0S [lenoBble KOMMYHHUKAIlMM Ha WHOCTPAHHBIX S3bIKAX OTHOCHTCS K BapHaTHBHOMN
gactu OINOII, uzyuaercsa Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBUU € y4eOHBIM miaHoM. O0mas Tpyao-

2. O0beM M MeCTO IMCUMILIUHBI (MoayJisi) B cTpykType OITOIT

€MKOCTb JUCLHILIUHEI COCTABISIET 72 4./ 2 3. €.

3. CoaepskaHue U CTPYKTYPa AMCHUTIIUHBI

3.1.CTpyKTypa AUCUHUILINHBI.

Ne i/

HanmenoBanue
pa3aesioB, TeM

O0beM JUCHHUILIHHDBI, YaC.

®opma TeKyle-

Bcero
YyacoB

KonTakTHas padora o0yua-
IOLUXCA ¢ penoaaBarTejieM
10 BUAAaM y4eOHbIX 3aHATHI

ro KOHTPOJIS

CP yCIeBaeMoCTH,
MPOMEKYTOYHOM

| J3

113

aTTeCcTalumn

Ounas popma obyuenus

Cemecmp Ne3




O0bem IMCHHUIIMHBI, YAaC. ®opma TeKyl1e-
KonTakTHas padora o0yua- ro KOHTPOJIs
HaumenoBanue
Ne i/l Bcero | rommxcs ¢ npenoaaBartesieM yCneBaeMoCTH,
pa3jaeiioB, TeM . | CP .
YacoB | MO BUAAM Y4eOHBIX 3aHSTHIi NMPOMeKYTOYHOM
JI JI3 113 aTTrecTanuu
I'oToBHOCTE K a-
Pasyen 1 YA 30 6 14 |10 TP
CTHUIO B OU3HECE.
IIncemenHast  faeio-
Basg KOMMYHUKAIHS. KP, T
Paznen 2 YHHRAR 42 12 20 |10
[IpomesxkyTouHas 3auer
aTTecTalus
Bcero: 72 18 34 20

IIpumeuanue: * — ghopmer mexyweeo konmpons ycnesaemocmu: 11P- MmynsTuMenuiinas npesenrarus, KP-
KOHTpoJbHas padora, T-TecT.

3.2. CoxeprkaHue TUCHUILIIUHBI 10 BHIOODY.

Paznen 1. 'otoBHOCTH K ywactuto B 6usHece. Tema 1.1. ['oToBbI 11 BBl yyacTBOBaTh B OusHece? Camo-
aHAJIM3 HAa OCHOBE AHKET JIMYHBIX, JIEJOBBIX KayeCTB, 3HAHUM, HEOOXOIUMBIX Ul YCIIEHUIHOH paboThl B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and  you will learn your business qualities. If your score is 25-28 it means that you have characteris-
tics of an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good”
businessman. The score 13-16 means that you have an average business talent, if your score is 12 or less
- you should think hard if it’s worth being engaged in business. Tema 1.2. busnec B CHIA u Benuko-
OpUTaHUU U ero 0coOeHHOCTH. JINUHBIE U JeNIOBbIe KauecTBa OM3HecMeHa. buorpaduu n3BecTHBIX OU3-
necmeHoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J. Heins,
D.Jr.Gerber.): npouck uHpopManuu Ha UHOCTPAHHOM SI3bIKE, YTEHHE/TIepeBO, 00paboTka HHPOPMALIUU
10 IJIaHy U IpeJcTaBieHue nHOopMaluyu 0 OM3HECMEHE B BUJE MpEe3eHTAIMH ( aKkTUBHAs JIEKCHKa, pa3-
TOBOPHBIE KJIMIIIE).

Paznen 2. Ilucbmennas nenoBast kommyHukanus. Tema 2.1. KynapTypa nucbMeHHON KOMMYHHKAIUH.
Tema 2.2. Ilpenmer nemoBoro nuchma. Bumel genoBoro nuckMa, coaepkanue (Pestome/ CV), Letter of
Invitation, Letter of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of
Sympathy, Commertional Offer, Request Letter, Inquiry Letter ). CrpykTypa 1e10BOro nucbma, 3aJaHus
Ha CTPYKTYpPHpPOBaHHUE 110 BULy NUCbMa( aKTUBHAs JIeKcHKa, kiaumie ). Tema 2.3. E-mail.mucemo. Notes.
Memo: Ha3HadyeHue, popma u conepxkaHue( akTUBHAS JEKCHUKa, KITHILE

4. DoH/1 OLIEHOYHBIX CPEJACTB M0 AUCUHUIJIMHE (MOIYJII0)
4.1. ®opMBI U MaTEPHUAIIBI TEKYILIETO KOHTPOJIS.

4.1.1. B xoxe peanuzauuu aucuuruiuHbl mo Beioopy b1.B.OJ1.5 "JlenoBble KOMMYHHKAallMM Ha MHO-
CTPaHHBIX S3bIKaX "MCIONB3YIOTCS MYJIbTUMEIUIHAS IPE3eHTAlMsI, KOHTpPOJIbHAs paboTa, TecCT.

HpI/IMCp THUIIOBOT'O 3aJlaHUA:



[Tpumep 1.
Paznen 1. Tema 1.2.
[Tpe3eHTanust — NPOJYKT CaMOCTOATENBHOM paboThl 00ydYaromerocs , MO3BOJSIONIMN OIICHUTh YMEHHUE
PacKpbITh, 0QOPMUTH U HATJSIIHO IMPEJICTABUTH COJEPIKAHUE OIMPEEIEHHOTO BOIMPOCA, TEMbl WIIH pe-
3yJlIbTaTOB CaMOCTOSITENIBHOIO MCCJENO0BAaHUS C MHCIIOJIIB30BAaHUMEM TEXHUYECKUX CpEACTB.3aJaHUeE:
1.ITpouunraiiTe, nepeBeIUTE TEKCT.
2. 3anoyHUTE Ta0aMIly HHPOPMALIUEH U3 TEKCTA.
3. Ucnonb3yiiTe nHGOpMaLKIO 1)1 HOATOTOBKU IPE3EHTALIUH.
TEXT: CEO of Coca Cola

Ivester, a factory foreman’s son and former accountant, stepped in- smoothly to run Coca-Cola as CEO
following the death of champion wealth creator Roberto Goizueta. Early in his job as Coke's chief, Goi-
zueta had recognized Ivester's drive, commenting that he was the hardest-working man he had ever met.
Together the two changed the company's operations and capital structure to maximize shareholder value.
Both of Ivester's parents were factory workers from a tiny mill town in Georgia. His parents were children
of the depression, he recalls, strong savers, very strong religious values, and had very high expectations
for their only son. If he got an A, his father would say: “They give A pluses, don't they?'
Doug Ivester is the guy who for nearly two years worked constantly to provide essential support to Rob-
erto Goizueta as he not only turned Coca-Cola around but made it into a powerhouse. If you want to
know just how driven Ivester is, know that more than a decade ago he set himself the goal of becoming
the CEO and chairman of Coca-Cola. Then he put on paper the dates by which he intended to do that.
By comparison with Goizueta, Ivester is an accountant by training, an introvert by nature.
He worked systematically to obtain the breadth needed to be a modern chief executive getting media
coaching and spending three years worth of Saturdays, six hours at a time, being tutored in marketing. He
is a straight arrow, constantly encouraging his executives to do the right thing, yet he is fascinated with
Las Vegas, which he visits once a year, gambling and-people-watching a lot.
He is big on discipline, which to him means: be where you're supposed to be. Dress the part (he is op-
posed to casual Fridays). Return phone calls promptly (employees know never to get too far away from
their office voice-mail, even on weekends). Still when directing his troops, he asks them to set “aspira-
tions” (difficult targets).
Hierarchy is out - it slows everything down: he communicates freely with people at all levels. The con-
ventional desk job is also out. Ivester prefers that employees think of themselves as knowledge workers -
their office is the information they carry around with them supported by technology that allows them to
work anywhere. This really matters when your business is as large as Coke's, which gets 80% of its profit
from overseas.
At Coke business planning is no longer an annual ritual, but a continual discussion - sometimes via voice-
mail among top executives. Technology is not just nice; it's crucial. Huge volumes of information don't
frighten Ivester; he insists that they are necessary for real-time decision-making. With past-generation
executives, their style were more “don't bring me your problems, bring me your solutions,”- says Tim
Haas, Senior Vice President and Head of Latin America. Doug thrives on finding the solutions. "In a
word this complicated and fast-moving, a CEO can't afford to sit in the executive suite and guess,” Ivester
says. He believes that many of America's executives are getting terribly isolated

(from Fortune Magazine)

Douglas Ivester

Parents background |values: Personal qualities:




Present position: Management style |beliefs:
Previous job: Achievements at Coca-Cola:
Previous boss: Hobbies:

[Tpumep 2.

Pa3znen 2. BAPUAHT 1

3amanue 1.

A.Pacnonosxcume yacmu 0e108020 NUCbMA 8 NPABUTLHOM HOPSIOKe

1. Dear Sirs,

2. Kenneth Beare

2520 Visita Avenue
Olympia, WA 98501
September 12, 2000

3. With reference to your advertisement in yesterday's «New York Times», could you please send me a
copy of your latest catalogue? I would also like to know if it is possible to make purchases online.

4. Jackson Brothers
487 23rd Street
New York, NY 12009

5. Yours faithfully,
(Signature)

Kenneth Beare
Administrative Director
English Learners & Company

B. Vkaosxcume nops0koewiii Homep 8b10paHHOU 8aMU YACMU.
1 2 3 4 5

C. Vkaowcume memy nucoma.( SUBJECT) ....

3aganue 2.

A.Pacnonodcume yacmu 0e108020 NUCbMA 8 NPAGUILHOM NOPAOKe
1. Dear Mr. Sawyer,

2. I'look forward to hearing from you.
Yours sincerely,

Simon Tramp

Sales Manager

3. Thank you for your letter. I am afraid that we have a problem with your order. Unfortunately, the man-
ufacturers of the part you wish to order have advised us that they cannot supply it until November. Would
you prefer us to supply a substitute, or would you rather wait until the original parts are again available?
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4. James Sawyer, Sales Manager,
Electro Ltd,

Perry Road Estate,

Oxbridge UN54 42KF

5. Pine Estate,

Bedford Road,

Bristol, UB28 12BP
Telephone 9036 174369
Fax 9036 36924

6 August 2005

B. Ykasicume nopsokoswiii Homep 8bl0paHHOU 8aMU HACIU
1 2 3 4 5

C. Vkascume memy nucoma.( SUBJECT) ....

3amanue 3.

A.Pacnonoxcume uacmu 0e108020 RUCbMA 8 NPAGULLHOM NOPOKe

1. Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year. I shall be happy to participate in
the gathering and would be prepared to give a talk on “Alchemy”.

I enclose my preliminary registration form and will send an abstract of my paper before the end of the
year.

2. Institute of Chemistry
St. Petersburg, Russia
September 12, 2010

3. Yours sincerely,
V. Yakovlev

4. Dr. R.H. Lookenbill
Chairman

Organizing Committee
Montana University
USA

5. Dear Doctor Lookenbill,

B. Vkaosxcume nops0okoewiii Homep 8b10panHOU 8amMu yacmu
1 2 3 4 5

C. Vkaoscume memy nucoma.( SUBJECT) ....



BAPUAHT 2.

3amganue 1.

A.Pacnonoxcume uacmu 0e108020 RUCbMA 8 NPABULLHOM NOPAOKe

1. We thank you for your letter dated the 29th September and are pleased to send you our latest catalogue
and the current price list. We shall send you a special offer as soon as we have your exact requirements.

2. Yours faithfully,
Sally Blinton
Sales Manager

3. Messrs Dickson & King,
9 Newgate Street,
London

4. George Finchley & Sons,
68 Bond Street,

London

4 October 2009

5. Dear Sirs,

B. Vkaosxcume nopsokoewiii Homep 8b10panHou amu yacmu
1 2 3 4 5

C. Vkascume memy nucoma.( SUBJECT) ....

3amanue 2.
A.Pacnonoscume yacmu 0e108020 NUCbMA 8 NPABUTLHOM NOPSOKe

1. Dear Mr. McPherson,

2. Recently I’ve learned that the Hyde Park Group routinely recruits and hires college graduates. Having
lived in the Kansas City area for ten m years, I am very familiar with your organization and its reputation
for being a leader in the management consulting industry and I am certain that my education and experi-
ence would compliment the Hyde Park Group’s tradition of excellence.

3. Thank you for your consideration.
Yours sincerely,

La Rhonda S. Jackson

Kansas Community College Graduate

4. Mr. Clarence T. McPherson Recruiting Specialist CD
The Hyde Park Group

92401 South Broadway, Suite 140

Kansas City, MO 64154



5. 627 North Grand Boulevard
St. Louis, MO 63105
3 August 2008

B. Vkasicume nopsokoswiii Homep 8b10panHoll 8amu 4acmu
1 2 3 4 5

C. Vkaoscume memy nucoma.( SUBJECT) ....

3aganue 3.

Onpeoenume, Kk Kakomy Uy 0108020 OOKYMEHMA OMHOCUMCS NPeOCMAGIEHHbII HUdice OMPblBOK(6bloepume
00UH 8apuanm omeema)

I am very much interested with the job position that is available in the ABC Company that’s
why I am writing. The job position in the ABC Company is exactly what I am looking for as this
will surely fit my skills.

I can surely give a job help with the company because of my experiences before. I will try my
best to meet the expectation of the company given with the enough chance.

Included with the letter is my bio data that will serve as my references in the future.

You can find my contact number in the resume and as well as my educational and working ex-
perience history. I am very much interested for a chance of meeting you to discuss further on
what I can do to give contribution to the company.

I am indeed grateful to the time you have spent in reading my letter.

BAPUAHTBI OTBETOB:
A Contract B Letter of complaint
C Application Letter D Letter of enquiry / request

4.1.3. lllkana oueHuBaHus )i TEKYILErO KOHTPOJIS.

IIpesenranus:

3aYTEHO — NPEe3eHTalus BKIo4aeT He MeHee 10 cnaiiioB. B mpe3eHTalMyu MOJHOCTBIO  PacKpBITO CO-
Jiep>KaHue TEMbI, YETKO OIpeJieieHa CTPYKTypa Mpe3eHTallk, OTCYTCTBYIOT (GakTHuueckue, opdorpadu-
YeCcKUe M CTUIMCTHYecKue omuOKku. [Ipu ycTHON mpe3eHTanuu BHICTYNAIOUINI  MPEeACTaBUII MaTepUal C
MUHUMAaJIbHOM ONOpOW HA MEeYaTHBIA TEKCT, B PEYU OTCYTCTBYIOT KOMMYHUKATHBHO 3HAYUMBIE JIEKCHUYE-
CKH€ U TpaMMAaTUYEeCKHE OIMOKH, BHICTYNAOUINI YETKO U TPAaMOTHO OTBETUJI Ha 3aJaHHbIE ayAUTOpHEH
BOIPOCHI.

HE 3a4TE€HO — NPE3EHTAIMsl BKIOYaeT MeHee 6 CiaiiloB, IpU ATOM B MPE3EHTALMM HE PACKPBITO COJEp-
KaHUE TPEACTaBIsIEMOIl TEMBbI; HET YETKOW CTPYKTYpHI ; UMEIOTCS IpyOble opdorpadudeckue U CTHUIIH-
cruyeckue ommOku. [Ipu npe3eHTanuu TeKCT paboThl MOTHOCTHIO YHTAJICS C JIMCTA, B PEYH MPUCYTCTBY-
IOT MHOTOYMCJICHHBIE (DOHETHYECKHE M TPaMMaTHUYECKHe OIIMOKH, MPENITCTBYIOUINE TOHUMAHHIO, BbI-
CTYMNAIOUIUIl HE CIPABUJICS C OTBETAaMHU Ha BOIPOCHI ayIUTOPHUH.

TectupoBanue - AudpepeHurpoBaHHAas OLIEHKA MPU TEKYILIEM KOHTPOJIE.

90 -100 % 6ana0B — OLIEHKA «OTIIMYHO,
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75 - 89 % GamioB — OLIEHKA «XOPOIIIO»,
51- 74 % GannoB — OIIEHKa «YAOBJIECTBOPUTEIILHOY,
0 — 50 % 0anioB — OLIEHKA «HEYIOBIETBOPUTEIBHOY.

KonrponsHas pabdora - quddepeHpoBanHas OleHKa MPH TeKYIEM KOHTpPOJIE:

OLICHKA «OTIMYHO)» - IPUCYTCTBYIOT BEPHBIC OTBETHI HA BCE ITOCTABICHHBIE BOIIPOCHI;

OLIEHKA «XOPOILIOY - IPUCYTCTBYIOT BEPHBIE OTBETHI Ha OOJIBIIMHCTBO ITOCTABICHHBIX BOIIPOCOB (>60%);
OLICHKA «Y/IOBJICTBOPUTEIHHO» - MPHCYTCTBYET BEPHBI OTBET HAa MEHBIINHCTBO ITOCTaBJICHHBIX BOIPO-
coB (<60%);

OLIEHKA «HEYOBJIETBOPUTEIBHOY - OTCYTCTBYIOT OTBETHI Ha BCE BOIPOCHI, THMOO OTBETHI HA  BOIPOCHI
HE BEpHBHI.

4.2. ®opMbI U OLICHOYHBIE CPEACTBA AJI MPOMEKYTOUYHOM aTTeCTallUU
4.2.1. TlpomexyTouHast aTTECTaIMs TPOBOAUTCS B popMe 3adeTa.

4.2.2. O1ieHOYHbIE CPEACTBA JUIsl HPOMEXKYTOYHOM aTTeCTAlUM: TECT.

Bapuanr 1

3ananue 1. Onpenenure, K KaKOMy TUILY OTHOCUTCS MUCbMO Nel:

3ananue 2. Beibepute 3aKII09ATEIbHYI0 (POPMY BEXKITMBOCTH, MTOAXOSIITYO st mrcbma Ne 1:

a) Love b) Best wishesc) Yours sincerely d) With love
3ananue 3. Kakas nuaopmanms onymieHa rmocie aapeca oTrpaBuTelis B mucbme Nel?
a) Tema nucrma b) O6pamenue ¢) [lpunoxxenue d) dara

Ne 1

Institute of Chemistry
St. Petersburg, Russia
Dr. R.H. Lookenbill ...l
Chairman
Organizing Committee
Montana University
USA

Dear Doctor Lookenbill,
Thank you for your letter of October the 10" together with the kind invitation to participate in the
Symposium on History of Chemistry to be held in Missoula next year.
I shall be happy to participate in the gathering and would be prepared to give a talk on “Alchemy”.
I enclose my preliminary registration form and will send an abstract of my paper before the end of
the year.
V. Yakovlev

3ananue 4. Beibepute nmoaxoasiiee BCTYMUTENbHOE oOpaliieHue (MpUBeTCTBHE) s muchma No2:
a) Sir b) Mr. John ¢) Dear John d) Hello John
Ne2

671 Hw 81%. Street 52
London
GM 71408
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October 4, 2008

Thanks for your letter about my old friend. I arrived in London last month, everything is fine.
My new apartment has got one bedroom, a big living room, a kitchen and a bathroom.
I started my new job two weeks ago ....

With love
Kate

3amanue 5. Onpenenure, K KAKOMY TUITY OTHOCUTCS MUCbMO No2

3amanue 6. OnpenenuTe 3aKIOYUTENBHYIO (OPMYITy BEXIMBOCTH B IHCcbMe No 2
3amanue 7. Onpenenure TeMy nucbma Ne3?

Ne3

3333 Imperial Way
R-10004 Freetown
Fredonia
Mr. Charles Fox
European Sales Office
ACME Atlantic Ltd
45 Pentonville Road
London EC2 4AC
13 May 2008

Dear Mr. Fox

I wish to apply for one of the positions described in your advertisement “Work in Bermuda” in this
week’s Daily Planet.

My name is Jean Muster. I am 25 years old and a Fredonian citizen. I am at present working for
Fredonian Enterprises, and as you know, we have been doing business with ACME Atlantic for a
number of years.

I would be interested in a 6-month contract. During this time my present employers are willing to
give me leave of absence. My recent work has involved working in a team in the export department of
my firm and I have developed confidence and skill in dealing with foreign buyers over telephone and
in writing, mainly using English.

As you will see from my enclosed CV, my qualification are good and I think you will agree that
my experience and language skills will help me to make a valuable contribution to your firm and you
find that I am an enthusiastic and resourceful employee.

I am available for interview at any time except for June 12" to 21%' . My daytime phone number in
287 8889 extension 333.

Looking forward to hearing from you,

Yours sincerely,

Jean Muster

3aganue 8. Onpenenure, €CTh JIM B TMCbME, YKa3aHUE HA MECTOMOJIOKEHHUS aJpecara.
3amanne 9. CoequHUTE HAYAJI0 M OKOHYaHWE 3-X MHUCEM U ONPEIeTUTEe K KAKOMY TUITY OHH OTHOCSITCS
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1. Dear Mr. Wooster,

held on the 4™ of last month.

A. As I've said, this really is too good a

I am writing in my capacity as chance to let slip by, I honestly don’t think it
secretary of the college social club to say will be very difficult thing for you of all people
how concerned we were to read about the to qualify. So why not give it ago?
decisions taken at the committee meeting Write and let me know how to get on.

Say hello to everyone for me,

Lots of love,

2. Dear Sir / Madam,

newspaper dated 14" June.

I am writing to express my in-
terest in the position of part-time library
assistant that I saw advertised in your

Jill

B. I hope that you will consider me for the
post. I enclose a copy of CV together with two let-
ters of reference. I look forward to hearing from
you and having the opportunity to discuss this matter

3. Dear Mark,

I am writing to let you
know about a marvelous oppor-
tunity that I have heard about
and that I think is exactly what
you are looking for.

further.
Yours faithfully

C. I trust you will give this issue your urgent con-
sideration and will take the opinions of the students into
account.

Thanking you in anticipation for your cooperation
on this matter.

Yours sincerely,

3ananue 10. K kakoMy JOKyMEHTY OTHOCUTCS, IPUBEICHHBIN HUXKE OTPHIBOK (a03al):

Brighton, England

April 10, 2009

Continental Equipment Pic. Brighton, England, hereinafter referred to as “the Seller”, on the one

part, and TST System Ltd., Kiev, Ukraine, hereinafter referred to as “Buyer”, on the other part, have con-

cluded the present document as follows:
1. The subject of the ..................

1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and services
(“Equipment”) as listed in Appendix 1 being an integral part of this ...

3ananue 10. Beibepure u3 npuBeaeHHbIX HUKe MyHKTHI 11t C.V/ Resume:

1. Education 8. Arbitration

2. Time of delivery 9. Quality of goods
3. Place of birth 10. Date of birth
4. Terms of payment 11. Nationality

5. Marital status 12. Arbitration

6. Military service 13. Miscellaneous
7. Surname, name 14. Present work

4.2.3. IlIkana orleHNUBaHMUS.

OreHka «3auteHo». TecTupoBaHUEe — MOJYUYCHBI TPaBUIIbHBIE OTBETHI Ha 30 1 60see BompocoB u3 40.

OneHka «He 3a4TeHO». TecTupoBaHUE — MOTYYEHbI HENPAaBUIIbHBIE OTBETHI Ha 10 1 Gosee BONPOCOB U3

40.

4.3. CooTBeTCTBHUE OICHOYHBIX CPCACTB HpOMC)KYTOQHOﬁ arTTeCTalluyu 110 JUCHHMIIIIMHE (I)OpMI/IpyCMBIM

KOMIICTCHIIUAM
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Kox kom- | Koj MHAMKATOpa 10CTHXKe- OueHo4HbIE CPEICTBA MPOMEKYTOUYHOM aTTeCTALMHU
neTeHIHH HUS KOMIIETeHIIMH
TECT
VK-4 NAYK-4.3. +

4.4. Kputepuu OueHKH cPOPMHPOBAHHOCTH KOMIIETCHIIMA B paMKaxX MPOMEXKYTOUYHOW aTTeCTaluH IO

TUCIIUTLTAHE
Koa unan- Ctpykryp-
Kputepun onenku c)opMHPOBAHHOCTH KOMIETEHIIHH
Kon Karopa J10- HbBIE DJIe-
KOMIIe- CTHKEHHS MEHTBHI ol1e-
TeHIHH KOMIIETEH- HOYHBIX He cdopmupoBana CdopmupoBana
nuu cpeiacTB
He ymeer omnpenensats | YMeeT omnpeneisaTh Ha3Hade-
Ha3HAYCHUE JIJIOBOTO | HHE JIEIOBOTO MHChMa B COOT-
MMChMa B COOTBETCTBUU C | BETCTBHHM C 3ajayeil, mucarb
3a/a4yeif, mucarb JIeJo- | IeTIOBbIE TUChMa C OMOPO Ha
VKA MIIYK43 rect BbIE MMHChMa C OMOpOW Ha | oOpasel, ynotpednss Gpopmy-
oOpaser, yIOTPeOIIsist | Ikl MUCBMEHHOTO  PEYeBOrO
GbopMyJIbI  TTMCBMEHHOTO | 3TUKETa, MPHUHSTHIE B CTPaHAX
pEeUeBOro 3THUKETAa, MPHUHSA- | H3y4aeMOTo S3bIKa.
ThIE B CTPaHAaX M3y4aeMOT0
SI3BIKA

KOMHCT@HI_II/IH CUHUTACTCA C(i)OpMHpOBaHHOP'I Ha YpOBHC Tpe6OBaHHﬁ K AMCHUIIJIMHEC B COOTBECTCTBHUHU C 00-
paSOBaTeHBHOﬁ HpOFpaMMOﬁ, CCJIM 110 UTOIraM MPHUMCHCHHUA OLCHOYHBIX CPCACTB HpOMeXCYTOqHOﬁ aTTe-
CTalun, ACMOHCTPUPYCMBIC O6y‘~IaIOIJ_II/IMCH, OTBCYAIOT KPUTCPHUIO C(bOpMI/IpOBaHHOCTI/I KOMIICTCHIINH.

5. MeToauuecKkue MaTepuaJibl 1Jisd oﬁyqamumxcn 0 OCBOCHUIO NHUCHMUIIIMHBI

st opranuzaruu yaeOHoro mporecca nmo auciuminHe b1.B.OJI.5 JlenoBble KOMMYHUKAIIUU HA UHO-

CTPaHHBIX S3bIKAaX» pa3padOTaHbl CIAEAYIONINE Y4eOHO-METOANYECKHE TOCOOUS:

1. Tomunosa B.M., Kypmakosa T.}O. YueOnoe nocobue no anrauiickomy s3eIky ~°JlenoBoit aHrmii-
ckuii”’— [lepmb: III'PA, 2019.

2. 2. TI'aBpumok O.A., Hocosa JL.I'., Tomunosa B.M.English for Profissional Communication in Phar-

macy/ yae6Hoe nocobue. Ilepmp-Kpacnospck, 2014. 200 c.
3. Tomunosa B.M., Kypmakosa T.}O., Hayronsnsix E.A., IbstukoBa E.JI.. Pharmacy as a career/ yue6-
Hoe nocobue. Ilepmp, 2011. 124 c.

6. YueOHas auTepaTypa 1Js 00y4aromuxcs no JUCHUuNInHe

6.1. OcHOBHas UTEpaTypa:

1.MapkoBuna W.10O., Aurauiickuii s3b1k [ DnekTpoHHbIN pecypc] / Mapkosuna Upuna KOpreBHa, Makcu-
MoBa 3uHauga KoncrantunoBHa, Baitniureitn Mapus bopucosna - M.: 'D0OTAP-Menua, 2014. - 200 c. -
ISBN 978-5-9704-3093-4 - Pexxum gocryna: http://www.studmedlib.ru/book/ISBN9785970430934.html
6.2. JlomoTHUTENbHAS TUTEpaTypa
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1.Anrno-pycckuii cnoBaps / Mrosutep B.K. — CI16.: JIutepa, 2008. 2.Sylee Gore, David Gordon Smith,
English for Socializing/ Oxford University Press, 2011
3. Caiitel Business English Site, www.englishforbusiness.ru

7. MaTepuajibHO-TeXHUYecKas 6a3a, HHGOPMaIlHOHHbIE TEXHOJIOTHH, IPOrPaMMHOe O0ecnieueHue u
HH(OPMALIMOHHBbIE CTIPABOYHbIE CHCTEMbI

Bce 3ansaTus cemuHapckoro Tumna (MpakTHYECKHE 3aHATHS), a TAK)KE CaMOCTOsTEIbHAs paboTa o0ydaro-
nxcs obecredyeH y4eOHbIMH TOCOOMSMHU, METOAMYECKUMHU pa3pabOTKaMu JIJIsl TIpEnoaaBaTesied u CTY-
JICHTOB, METOJIMYECKUMH PEKOMEHIAUSIMU 11 paboThl B aynutopuu u s CPC.

JIJis TEeKYyIIEro u UTOroBOro KOHTPOJIs CHOPMUPOBAHBI KOMIUIEKTBI TEKCTOB JJIsI TIEPEBO/IA U Pa3IMIHBIX
BHUJIOB UTEHUS, OaHK peueBbIX cuTyauuil. [lo OTAeNbHBIM TeMaM UCHONB3YIOTCA  MYJIbTUMEIUNHBIE
npe3eHTanmu. B merogmdeckoMm (ouae kadenpsl mMeercs MOMOTHUTENbHAS y4eOHasi TUTeparypa, u3-
JaHHAs 32 pyOeoM. AKTHBHO UCTIOJIB3YIOTCS pecypchl HTepHeTa.

1. IIporpammHoe obecrieueHue:

SPSS for Windows 14.0.

Microsoft Office Word.

Microsoft Office Excel.

Microsoft Office Power Point.

Y4eOHbIC ayIUTOPUU JIJIsl TIPOBEACHUS 3aHSATUNA CEMHHAPCKOTO THIIA, TPYIIIOBBIX M WHIUBUAYATHHBIX
KOHCYJIbTAIIMH, TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHON aTTECTAIlMHA YKOMILJICKTOBAaHBI MEOEIBIO U TeX-
HUYECKUMH CPEJCTBaMU 00y4YeHUs (MEPCOHATBHBIE KOMITBIOTEPBI, MYJIbTUMEIUUHBIN KOMIUIEKC (HOYT-
OyK, IPOEKTOp, IKPaH), CIYKalIUMH JIJIs PeACTaBleHus yueOHON nHbOopMaIuu OONBIION ayTUTOPUH.

15


http://www.businessenglishsite.com/
http://www.englishforbusiness.ru/

AHHOTAIIUS PABOUYEH ITPOT' PAMMBI JIJUCIIUILJIMHBI 110 BBIBOPY

51.B.05 JexoBele KOMMYHHKAIIMU HA HHOCTPAHHBIX A3BIKAX

Kon u HamMeHoOBaHue HanpaBJieHUs! NOATOTOBKH, npopuas 19.03.01_buorexnonorus. ®apmaneBTu-
4yecKass OMOTEXHOJIOTHSL.

KBamndukamnus (creneHb) BLIMYCKHUKA: OaKagaBp

®opma 00yueHHsI: OUHAS

®opmupyemas (bie) KoMIeTeHUUsI(M):

Hucrunmuaa b1.B.05 [lenoBele KOMMYHHKAllMM HAa WHOCTPAHHBIX SI3bIKAX OOCCHEYHMBACT YIIIYOJICHHE
CHEAYIOUIEH KOMITETCHIIUU:

YK-4 Crioco0GeH oCyIecTBISATh JEIOBYI0 KOMMYHHKAIMIO B YCTHOW M MUCHMEHHOM (hopMax Ha rocyaap-
CTBEHHOM si3bIke Poccuiickoit ®denepanin 1 MHOCTPAHHOM (bIX) sI3bIKE (ax).

NIYK-4.3. Bener nenoByro MEPEenuCcKy HA MHOCTPAHHOM SI3BIKE C YYETOM OCOOCHHOCTEH CTHUIIMCTUKH
Oo(ULMANIBHBIX MUCEM U COLMOKYIbTYPHBIX pa3IHuuil.

O0beM 1 MecTO IMcHMILIMHBI B cTpyKType OITOII:

b1.B.05 JlenoBble KOMMYHUKAIlUM HAa MHOCTPAHHBIX s3bIKaX OTHOCUTCA K BapuaTtuBHOU yactu OIIOII,
u3ydyaercs Ha 2 Kypce B 3 ceMecTpe B COOTBETCTBHM C y4yeOHBIM I1aHoM. O01as Tpy10eMKOCTh JUCIIH-
IUTMHBI COCTaBisieT 72 4./ 2 3. €.

CoaeprxkaHue JUCHHUILIMHBI 110 BBIOOPY.

Paznen 1. ['otoBHOCTE K ywactuio B 6u3Hece. Tema 1.1. ['oTOBBI 1 BRI yyacTBOBaTh B Ou3Hece? Camo-
aHaJI3 Ha OCHOBE AaHKET JIMYHBIX, JIEJIOBbIX KAaueCTB, 3HAHUH, HEOOXOAUMBIX JUIsl YCIIEIIHONW paboThl B
ousnece. Questionnaire: We would like to propose you one of the American systems for self testing your
own business qualities. The main human qualities are written vertically in the table and their estimations —
horizontally. The estimation is carried out by the four point system. You need to pick up the appropriate
column for yourself and write down your point (mark). When finished you should sum up all your points
and you will learn your business qualities. If your score is 25-28 it means that you have characteristics of
an ideal businessman. If it is 21-24 or 17-20 points it means that you are a “very good” or “good” busi-
nessman. The score 13-16 means that you have an average business talent, if your score is 12 or less -
you should think hard if it’s worth being engaged in business.(bopma ankersr). Tema 1.2. busnec B
CUIA u BenukoOputanuu U €ero ocoOeHHOCTH. JIMyHbIe U Je/l0Bble KauecTBa OM3HecMeHa. buorpaduu
u3BecTHbIX Om3HecMeHoB (Doug Ivester, D.Kraft, R.Johnson, W.Procter, T.Watson, Estee Lauder, H.J.
Heins,D.Jr.Gerber.): nouck nHdopManuu Ha HHOCTPAHHOM $sI3bIKE, YTEHHE/TIepeBo, 00paboTka HHGPOP-
MalMy 10 IJIaHy U MpeJcTaBleHrne HHPOpPMaluu 0 OM3HECMEHE B BHJIE MPe3eHTalUuK ( aKTUBHAs JIEKCH-
Ka, pasroBopHble kiuine). Tema 1.3. Pestome/ CV dopma u conepxanune CV (OputaHCKHUil U eBpomei-
ckuii BapuaHThl). KoMMyHukatuBHas cutyauus "HMHTepBbro": kiumie ( MUCbMEHHAas KOMMYHUKAIIMS),
pa3roBopHble GOpMYJIbl (YCTHAsE KOMMYHHUKAIUA).

Paznen 2. Ilucbmennas nenoas kommyHukanus. Tema 2.1. KynapTypa nucbMEeHHON KOMMYHHKAIUH.
Tema 2.2. Ilpenmer aenoBoro nuckma. Buabl neinoBoro nuceMa, conaepkanue (Letter of Invitation, Letter
of Acceptance, Application Letter, Letter of Complain, Letter of Apology, Letter of Sympathy, Commer-
tional Offer, Request Letter, Inquiry Letter ). CrtpykTypa 1€10BOro nNucbMa, 3alaHus Ha CTPYKTYpHUpO-
BaHME 1O BUAY NHchMa( akTUBHAs JeKcHka, kiumie ). Tema 2.3. E-mail.nucemo. Notes. Memo: Ha3zHaye-
Hue, (hopMma U coJepKaHue (aKTUBHAs JIGKCUKA, KIIUIIIE).

dopma NpPOMeKYTOYHOM aTTECTALIMM: 3a4ET.
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